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Board of Directors of City Trusts 
Honorable Michael A. Nutter is a distinguished American politician and 
public servant. He served as the 98th Mayor of Philadelphia from 2008 
to 2016, following nearly 15 years on the Philadelphia City Council 
representing the 4th District. A lifelong Philadelphian, Nutter grew up in 
West Philadelphia and graduated from the Wharton School at the 
University of Pennsylvania with a degree in business. 

As mayor, Nutter focused on reducing crime, enhancing education, 
promoting sustainability, and fostering economic growth. He launched 
the Greenworks initiative in 2009, aiming to make Philadelphia the 
greenest city in America by 2015. His administration also established 
the Mayor’s Office of Education to boost high school graduation rates 
and college attainment. 

Currently, Nutter serves as the President of the Board of Directors of City Trusts in Philadelphia. 
Nationally, Nutter served as President of the U.S. Conference of Mayors from 2012 to 2013 and was a 
member of the Homeland Security Advisory Council. After leaving office, he became the David N. Dinkins 
Professor of Professional Practice in Urban and Public Affairs at Columbia University’s School of 
International and Public Affairs. 

Beyond academia, Nutter continues to engage in public policy and civic initiatives, contributing to 
organizations like the Bipartisan Policy Center and Results for America.  

He is married to Lisa Nutter and is a proud father to Christian and Olivia. 

 *  *  *  *  * 

Charles M. Gibbs, Esq. is a respected trial attorney and partner at 
McMonagle Perri McHugh Mischak Davis in Philadelphia. He is known 
for his dedicated legal advocacy in criminal defense, family law, and 
election and municipal law, representing a wide range of clients 
including individuals, elected officials, and nonprofit organizations. 

A native of West Philadelphia, Gibbs earned his B.A. in Strategic and 
Organizational Communications from Temple University and his J.D., 
cum laude, from Widener University School of Law. He is admitted to 
practice in Pennsylvania, New Jersey, several federal courts, and the 
U.S. Supreme Court. 

In addition to his legal career, Gibbs is active in public service. He 
serves as solicitor for Darby Borough and sits on the Board of 

Directors of City Trusts. His civic and legal contributions have earned him honors including the J. Austin 
Norris Award and recognition as a Pennsylvania Super Lawyer since 2012. 

Gibbs lives in East Oak Lane with his wife, the Honorable Monica N. Gibbs, and their two children.
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Letter from the President 

Dear Students, Parents, and Caregivers, 
 
Welcome to the 2025-2026 school year at Girard College! As the 
President of this esteemed institution, it is my honor to extend a warm 
welcome to our new and returning families. We are eager to embark on 
another year of learning, growth, and community, building upon our 
strong traditions while embracing new opportunities for innovation and 
excellence. 
 
At Girard College, we remain steadfast in our commitment to providing 

a rigorous, joyful, and transformative educational experience. Our vision is to foster academic 
excellence, emotional intelligence, wellness, social development, and global empathy, ensuring that 
every student is equipped with the knowledge, skills, and confidence to pursue their post-secondary 
goals with purpose and ambition. 
 
This year, we are excited to continue expanding and enhancing the student experience. From new 
extracurricular opportunities to innovative academic initiatives, we are dedicated to providing 
programs that inspire curiosity, creativity, and leadership. We believe that every student possesses 
unique talents, and our mission is to cultivate an environment where they can explore, grow, and 
achieve their fullest potential. 
 
In addition to academic and extracurricular enrichment, we continue to prioritize the well-being and 
mental health of our students. Our commitment to providing comprehensive support services ensures 
that every student has access to the guidance, care, and resources they need to thrive—both inside 
and outside the classroom. 
 
Our dedicated faculty and staff are here to nurture and challenge students in a safe, supportive, and 
inclusive learning environment. We encourage open communication and collaboration between 
families and educators, as strong partnerships are essential to student success. Please do not hesitate 
to reach out with any questions or concerns throughout the school year. 
 
To our parents and caregivers, thank you for your unwavering support and trust in Girard College. Your 
involvement in your child’s education plays a vital role in their growth and development. Together, we 
will continue to build a community that empowers students to dream big, take bold steps toward their 
futures, and make a meaningful impact on the world. 
 
As we look ahead to the 2025-2026 school year, I am filled with optimism and excitement for all that 
we will accomplish together. Let’s embrace the challenges and opportunities before us and work as a 
team to make this a memorable and successful year for our students.Thank you for choosing Girard 
College. Here's to a fantastic 2025-2026 school year! 
 
Warm regards, 
President David P. Hardy 
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I. Introduction 
Welcome to Girard College! 
 
We are thrilled to have you as part of our vibrant community. At Girard College, we are dedicated to 
providing a rigorous, joyful, transformative learning and living experience for all our students. Our 
comprehensive Community Handbook is designed to serve as a guide to the policies, procedures, and 
resources that support our mission and priorities. 
 
Within these pages, you will find important information to help you navigate school life, understand 
our expectations, and take full advantage of the opportunities available at Girard College. We 
encourage you to review this handbook thoroughly and use it as a reference throughout the school 
year. 
 
At Girard we serve children with a variety of caring family structures. For that reason we use the term 
“Caregiver” to refer to biological/foster/adoptive parents and legal guardians. Please note that Girard 
College reserves the right to modify any or all parts of this handbook at any time. 

About Girard College 
Girard College’s doors have been open since 1848. We are an independent, coeducational, residential, 
full-scholarship school for academically capable students in grades 1 through 12.  
While Girard students represent a variety of cultural backgrounds, all come from families with 
demonstrated financial need and with one or none of their birth parents living at home. 
 
Girard College was formed by an unprecedented philanthropic gift by French immigrant, merchant, 
and banker, Stephen Girard. At the time of his death in 1831, Girard was the richest man in America and 
his endowment for Girard College was the largest private charitable donation to that point in American 
history. 
 
Located on a historic 43-acre campus in North Philadelphia, Girard is situated adjacent to the 
Fairmount, Francisville, Brewerytown and Sharswood neighborhoods. More than 22,000 students have 
benefited from a Girard College education over the 175 years of the school’s operation. Stephen 
Girard’s legacy lives on as today’s students create a legacy of their own. 
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School Colors 
Steel and Garnet picked in 1890 from the alumni association as Stephen Girard's initials. 
 
Alma Mater 
Our school song is at the center of campus event life. Sung at each Chapel and any assembly of the 
student body from 1st-12th grade. 
 

Alma Mater - “Hail Girard” 
Hail Girard, our Alma Mater, 

Noble, fair and strong; 
Cradle meet for civic virtue, 

Praise her with a song. 
First thou art in worth and beauty, 

First in our regard; 
Sing we then our Alma Mater, 

Mother dear Girard. 
Children of the great Republic, 
Lovers of the flag be-starred, 
Mighty masters of the future, 

Swell the chorus, shout Girard! 
“Hail Girard!” 

 
Lyrics by Henry Hanby Hay 

Music by C. Stanley Mackey (1895), circa 1911 

 
Farewell Song 
Sung at the Senior graduation as a final farewell to the school and their classmates. It is also the song 
sung at each Girardian’s funeral as the school holds such a strong sense of family for them. The ending 
stanza of the song gives the pledge “Till our hearts be still” and becomes the seal of a student's time 
here creating a lifelong family. 
 

“Farewell Song” 
Sixteen hundred looking on, we are in the van, 
We have run our marathon as noble as we can. 

Out beyond the open gate, lights of promise glow; 
You who cheered us when we came, bless us ere we go. 

Chorus 
Farewell! Farewell! Dear temple on the hill, 
We’ll not forget you till our hearts be still. 

We shall miss the daily round, victory at ball, 
Miss the gay parade, and miss classmates most of all. 

Only Love illumes the years, classmates pass it on, 
Light the torch and spread the flame till the years be gone. 

Sixteen hundred looking on, follow, follow hard, 
Fight the game, increase her fame, goodbye to old Girard. 
There's a world of worth beyond, students must not lag, 
Where good fortune waits for us, ’neath the starry flag. 

 
Lyrics by Henry Hanby Hay 
Music by Thomas a’Becket 
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II. Mission, Core Values and Our Principles of Community 
 

Mission Statement 
Girard College is a full-scholarship boarding school that fosters intellectual curiosity, social 
development and emotional growth in academically focused students from underserved communities. 
We ensure every student gets the opportunity and the means to achieve excellence and preparation 
for advanced education through purposeful academic and residential programs. 
 

Core Values 
Our core values structure and inform our expectations for all members of the Girard College 

community. These core values are: Respect. Responsibility. Integrity. Courage. Compassion. 
Each of these values is supported by a set of belief statements that guide our interactions every day. 
 

Respect 
●​ Acknowledge your feelings and those of others 
●​ Appreciate differences and display a positive attitude through challenges 
●​ Demonstrate courtesy, gratitude and thankfulness 
●​ Recognize your self-worth while treating others with dignity and understanding 

 

Responsibility 
●​ Be accountable for your decisions and actions 
●​ Be reliable and communicate with sureness 
●​ Engage in your learning and take ownership of your actions 
●​ Fulfill your duties and demonstrate stewardship 

 

Integrity 
●​ Be honest and trustworthy 
●​ Do the right thing in all circumstances 
●​ Honor your commitments 
●​ Speak up for the truth and against injustices 

 

Courage 
●​ Develop self-discipline 
●​ Persevere through adversity and remain steadfast in pursuit of your goals 
●​ Reframe setbacks as opportunities for growth 
●​ Stand up for what you believe and express self-advocacy 

 

Compassion 
●​ Be of service as a citizen of the community 
●​ Build mutually supportive relationships 
●​ Demonstrate kindness and caring toward others 
●​ Seek to understand and empathize with others 
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Principles of Our Community 
Girard College believes that a diverse and inclusive community provides a learning environment that 
prepares our students for the world they will face upon completion of our program. We strive for a 
community in which a diverse population can work and live by maintaining an atmosphere of trust, 
understanding, appreciation, and respect for each individual. We reject all prejudices, particularly 
those based on race, ethnicity, national origin, culture, religion, socioeconomic status, gender, learning 
styles, disability, age, or sexual orientation. 
 

Gender Identity & Gender Expression 
Girard College is committed to fostering a safe, supportive, and inclusive environment for all students 
and employees that is free from discrimination, harassment, and bullying, regardless of sex, sexual 
orientation, gender identity, or gender expression. All faculty and staff are responsible for securing a 
safe environment for each and every member of our community. 
 
Discrimination, bullying, and harassment on the basis of gender identity or expression is prohibited at 
Girard College. Any incidence or complaint of discrimination, bullying or harassment based on a 
person’s gender identity or expression will be taken seriously and is subject to the same policies that 
apply to other discrimination, bullying, or harassment complaints. 
 
Privacy and Confidentiality 
Transgender and gender nonconforming students have the right to discuss and express their gender 
identity openly and to decide how much, when, and with whom to share their private information. The 
fact that a student chooses to disclose their gender identity to others does not authorize school staff 
to disclose other medical information about the student. When contacting the caregiver of a 
transgender or gender nonconforming student, school staff should use the student’s legal name and 
the pronoun corresponding to the student’s gender assigned at birth unless the student, parent, or 
guardian has specified otherwise. 
 
Names, Pronouns, and Official Records 
Every student has the right to be addressed by a name and pronoun that corresponds to the student’s 
gender identity. A court-ordered change of name or gender is not required, and the student need not 
change their official records. 
 
Girard College shall maintain a mandatory permanent student record that includes a student’s legal 
name and legal gender. However, to the extent that the College is not legally required to use a 
student’s legal name and gender on other school records or documents, the school shall use the name 
and gender preferred by the student. Girard College will change a student’s official record to reflect a 
change in legal name or gender upon receipt of documentation that such change has been made 
pursuant to a court order, or through amendment of state or federally issued identification. 
 
Religious Identity & Observance 
In accordance with Stephen Girard's Will, Girard College's educators are entrusted with the 
responsibility of imparting the highest standards of moral values upon our students, while maintaining 
a secular educational environment. As a school committed to diversity and inclusivity, we celebrate 
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and embrace the diverse religious beliefs that our students bring to Girard College, shaped by their 
families and cultural backgrounds. While we recognize the significance of religious guidance and 
instruction, it's important to clarify that Girard College can not host religious leaders on campus for 
the purpose of sharing a religious message, we do not partner with religious leaders or organizations 
off campus to provide religious/faith based guidance to our students nor do we provide transportation 
for students to places of worship. Instead, we encourage families to take an active role in fully guiding 
their children's religious education and practice. 
 
Our inclusive practices around religious identity and observance include: 
 

Activity/Event      Guidance 

Attendance 
As noted in Girard’s Attendance Policy, observance of Religious Holidays & 
Religious Instruction by a bona fide religious group is considered a circumstance 
for an absence to be considered excused. 

School Uniform 
Girard will accommodate students' religious dress in conformity with the school's 
uniform policy. See details in the school uniform section. 

Classroom 
Instruction 

Students are permitted to engage in prayer or religious expression during 
instructional time so long as this is done without disturbing or interfering with the 
learning of other students. (Example: Praying to oneself before taking a test.) 

OST Activities 
Students are permitted to organize prayer groups and religious clubs to the same 
extent that students are permitted to organize other non curricular student 
activity groups. 

School Wide 
Events (Fall 

Festival, Winter 
Wonderland, 

etc.) 

School-wide events like Fall Festival and Winter Wonderland at Girard College are 
planned as secular celebrations that highlight the seasons and engage students 
in fun, inclusive activities. These events are designed to align with Girard 
traditions and community culture, fostering a sense of unity and joy among 
students while respecting diverse backgrounds and beliefs. 

Winter & Spring 
Concerts  

School-wide events like the Winter and Spring Concerts at Girard College are 
planned as secular celebrations that honor our core values and the seasonal spirit 
while respecting Girard traditions. We recognize that some performances may 
not align with certain religious practices, so students can choose to exclude 
themselves from some or all performances. However, all students are expected to 
fully participate in musical concept teaching and instruction during their music 
classes. 

Dining 
Girard will, to the extent reasonably practical, accommodate a student’s dietary 
restrictions based on the student’s religious beliefs. 
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III. School Wide Expectations for All 
Expectations for Students 
At Girard College, our commitment to every student’s experience is to provide a rigorous, joyful, and 
transformative learning and living experience that fosters academic excellence, emotional intelligence, 
wellness, social development, and global empathy. Our expectations for students are aligned with our 
core values: Respect. Responsibility. Integrity. Courage. Compassion. These expectations are 
designed to support each student’s success in both their academic and residential life. Students meet 
these expectations by adhering to the school’s Student Code of Conduct. 
 

Academic Expectations 
1.​ Attendance and Punctuality                                                                          Core Value: 

Responsibility 
●​ Arrive to school in full uniform and with all learning materials. 
●​ Attend all classes and scheduled activities regularly and on time. 
●​ Provide valid reasons for any absences in advance whenever possible. 

2.​ Engagement and Participation​ ​ ​ ​ ​                Core Value: 
Courage 

●​ Set academic goals and give your best effort in all assignments and learning activities. 
●​ Confidently participate actively in all classroom discussions, projects, and activities. 
●​ Show curiosity and a willingness to learn in every subject. 
●​ Be open to a diversity of experiences and perspectives from your peers and teachers. 

3.​ Homework and Assignments                                                                         Core Value: 
Responsibility 

●​ Complete and submit all assignments and homework on time. 
●​ Seek help from teachers when needed to understand and complete tasks. 

4.​ Academic Integrity                                                                                                    Core Value: Integrity 
●​ Demonstrate honesty and integrity in all academic work. 
●​ Avoid cheating, plagiarism, and any form of academic dishonesty. 

 

Behavioral Expectations 
1.​ Respect and Courtesy                                                                                               Core Value: Respect 

●​ Show respect to all members of the school community, including peers, staff, alumni 
and visitors. 

●​ Use polite language and practice good manners at all times. 
2.​ Code of Conduct                                                                                                       Core Value: Integrity 

●​ Follow the school’s code of conduct and all classroom and residential rules. 
●​ Practice our Principles of Community to avoid any form of bullying, harassment, or 

discrimination of any kind. 
3.​ Responsibility and Accountability                                                                Core Value: 

Responsibility 
●​ Be where you are assigned to be at all times. 
●​ Take responsibility for your actions and their consequences. 
●​ Report any concerns or issues to a trusted adult or school staff. 

 

Residential Living Expectations 

1.​ Respect for Community                                                                                    Core Value: Compassion 
●​ Treat residential staff and fellow students with respect and kindness. 
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●​ Participate in out of school time activities, athletics and residential programs and 

contribute positively to the dormitory community. 
2.​ Room and Personal Space                                                                                        Core Value: Respect 

●​ Keep your bed, wardrobe and personal space clean and organized. 
●​ Respect the privacy and property of your dorm mates and residential advisors that live 

in your dorm. 
1.​ Daily Routines and Schedule                                                                          Core Value: 

Responsibility 
●​ Follow the established schedules including meal times, routines, study hours, and 

program times. 
●​ Be where you are assigned to be at all times. 

2.​ Safety and Security                                                                                         Core Value: Responsibility 
●​ Adhere to all safety guidelines and procedures. 
●​ Report any safety hazards or concerns to residential staff immediately. 

 

Personal Development 
1.​ Emotional Intelligence                                                                                       Core Value: Compassion 

●​ Practice self-awareness and manage your emotions effectively. 
●​ Resolve conflicts peacefully and seek support when needed. 

2.​ Wellness and Health                                                                                        Core Value: Responsibility 
●​ Maintain a balanced lifestyle, including healthy eating, regular exercise, and adequate 

sleep. 
●​ Seek help from Health Services and/or the Student Success Team when feeling unwell 

or stressed. 
3.​ Social Development                                                                                                   Core Value: Respect 

●​ Engage in activities that promote teamwork, leadership, and social skills. 
●​ Respect diverse perspectives and contribute to an inclusive community. 

 

Expectations for Caregivers 
At Girard College, we believe that a strong partnership between the school and families is essential for 
the success and well-being of our students. Our expectations for families are also rooted in our core 
values: Respect. Responsibility. Integrity. Courage. Compassion. By working together, we can create 
a supportive and nurturing environment that fosters academic achievement, personal growth, and 
social development for our students. 
 

Communication and Engagement 

1.​ Open Communication                                                                                               Core Value: Integrity 
●​ Maintain open and honest communication with the school staff and administration. 
●​ Inform the school promptly about any changes in contact information or family 

circumstances that may affect your child. 
2.​ Participation and Involvement                                                                         Core Value: Compassion 

●​ Attend caregiver conferences, school meetings, and events to stay engaged with your 
child’s education. 

●​ Volunteer for school activities and contribute to the school community whenever 
possible. 

3.​ Feedback and Support                                                                                              Core Value: Respect 
●​ Respectfully provide constructive feedback to the school to help us improve our 

programs and services. 
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●​ Support the school’s policies and initiatives, and reinforce positive character traits at 

home. 
 

 
Academic Support 

1.​ Homework and Study Habits                                                                         Core Value: 
Responsibility 

●​ Encourage and support your child in completing their homework and assignments on 
time. 

●​ Provide a quiet and organized space for studying and help establish a regular study 
routine when at home. 

2.​ Encouragement and Motivation                                                                             Core Value: Courage 
●​ Motivate your child to strive for academic excellence and to take pride in their 

achievements. 
●​ Recognize and celebrate their efforts and accomplishments, both big and small. 

3.​ Monitoring Progress                                                                                        Core Value: Responsibility 
●​ Regularly review your child’s academic progress through Google Classroom, Infinite 

Campus, interim reports and quarterly report cards. 
●​ Collaborate with teachers to address any academic challenges or concerns. 

 

Behavioral Expectations 

1.​ Modeling Positive Behavior                                                                                      Core Value: Integrity 
●​ Model the behavior and values you wish to see in your child, including respect, 

responsibility, and compassion. 
●​ Encourage your child to treat others with kindness and to follow the school’s code of 

conduct. 
2.​ Addressing Issues                                                                                            Core Value: Responsibility 

●​ Address any behavioral issues promptly and work with the school to find constructive 
solutions. 

●​ Reinforce the importance of honesty, integrity, and accountability at home. 
 

Residential Life Support 

1.​ Preparation for Residential Living                                                                 Core Value: 
Responsibility 

●​ Ensure your child is prepared for residential living by providing all necessary items and 
supplies. 

●​ Discuss the importance of following dorm/section rules and routines. 
2.​ Emotional and Social Support                                                                          Core Value: Compassion 

●​ Offer emotional support and encouragement to help your child adjust to residential life. 
●​ Stay in regular contact with your child and their residential advisor(s) to monitor their 

well-being and social development. 
3.​ Parental Involvement                                                                                                 Core Value: Respect 

●​ Respect the residential staff and their role in managing the living environment. 
●​ Participate in residential events and activities to stay connected with your child’s 

experience. 
 

Health and Wellness 

1.​ Health and Safety                                                                                            Core Value: Responsibility 
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●​ Ensure your child’s health and safety by keeping their medical information up to date, 

ensuring Health Services has prescription medication, and informing the school of any 
health concerns. 

●​ Encourage healthy habits, including proper nutrition, regular exercise, and adequate 
sleep. 

 
 

2.​ Emotional Well-Being                                                                                         Core Value: Compassion 
●​ Support your child’s emotional well-being by maintaining open lines of communication 

and providing a listening ear. 
●​ Seek help from our Student Success Team if your child is experiencing stress or 

emotional difficulties. 
 

Expectations for Staff 
At Girard College, our staff play a pivotal role in realizing our mission to provide a rigorous, joyful, and 
transformative learning and living experience. We hold our staff to high standards that reflect our core 
values: Respect. Responsibility. Integrity. Courage. Compassion. The following guidelines outline the 
expectations for all staff members to ensure a supportive, nurturing, and effective educational 
environment for our students. 
 

Communication and Engagement 
1.​ Demonstrating Integrity                                                                                        Core Value: Integrity 

●​ Uphold the highest standards of honesty, ethical behavior, and professionalism. 
●​ Maintain confidentiality and act with fairness in all interactions with students, families, 

and colleagues. 
2.​ Respectful Communication                                                                                     Core Value: Respect 

●​ Communicate respectfully and effectively with students, families, and colleagues. 
●​ Listen actively and show empathy in all interactions. 

3.​ Accountability                                                                                                  Core Value: Responsibility 
●​ Take responsibility for your actions and decisions. 
●​ Be punctual, reliable, and prepared for all duties and responsibilities. 

 

Instructional Excellence 

1.​ High-Quality Teaching                                                                                    Core Value: Responsibility 
●​ Deliver rigorous and engaging instruction that meets the diverse needs of all students. 
●​ Continuously seek to improve your teaching practices through professional 

development and reflective practice. 
2.​ Student-Centered Learning                                                                             Core Value: Compassion 

●​ Create a supportive and inclusive classroom environment where all students feel valued 
and respected. 

●​ Foster a love of learning and encourage students to take ownership of their education. 
3.​ Effective Assessment                                                                                     Core Value: Responsibility 

●​ Use a variety of assessment methods to monitor student progress and inform 
instruction. 

●​ Provide timely, constructive feedback to help students achieve their academic goals. 
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Support for Residential Life 

1.​ Engagement with Residential Students                                                         Core Value: 
Compassion 

●​ Actively engage with students in the residential setting to support their social and 
emotional well-being. 

●​ Participate in residential activities and foster a sense of community and belonging. 
2.​ Role Modeling                                                                                                             Core Value: Integrity 

●​ Serve as positive role models for students by demonstrating respect, responsibility, and 
ethical behavior in all aspects of residential life. 

3.​ Collaboration with Residential Staff                                                                       Core Value: 
Respect 

●​ Collaborate effectively with teaching staff to ensure a cohesive and supportive 
environment for all students. 

●​ Communicate openly about student needs and concerns to provide comprehensive 
support. 

 

Professional Development and Growth 

1.​ Continuous Learning                                                                                       Core Value: Responsibility 
●​ Seek and commit to ongoing professional development to stay current with best 

practices and educational research. 
2.​ Reflective Practice                                                                                                    Core Value: Integrity 

●​ Regularly reflect on your teaching and professional practices to identify areas for 
improvement. 

●​ Set personal and professional goals and work towards achieving them. 
3.​ Mentorship and Collaboration                                                                                 Core Value: Respect 

●​ Mentor and support colleagues to foster a collaborative and supportive professional 
community. 

●​ Share best practices and resources to enhance the collective effectiveness of the staff. 
 

Community Involvement 

1.​ Building Relationships                                                                                        Core Value: Compassion 
●​ Build positive relationships with students, families, alumni and the broader community. 
●​ Engage in community events and activities to strengthen connections and support the 

school’s mission. 
2.​ Advocacy for Students                                                                                             Core Value: Integrity 

●​ Advocate for the best interests of students in all decisions and actions. 
●​ Collaborate with families and community partners to provide comprehensive support 

for student success. 
3.​ School Culture and Climate                                                                                     Core Value: Respect 

●​ Contribute to a positive school culture and climate by promoting respect, inclusivity, 
and a sense of belonging. 

●​ Encourage and model behaviors that align with the school’s core values and mission. 
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IV. The Girard Student Experience Division 
 
Girard College aims to provide a rigorous, joyful, and transformative learning and living experience that 
fosters academic excellence, emotional intelligence, wellness, social development and global empathy. 
As a result of this student experience, Girard visions that students will be prepared for a 
postsecondary path aligned to their interests through exposure, opportunities, and liberatory support. 
Additionally, student experience programming aims to uphold Stephen Girard’s legacy, honor 
traditions and nurture Girardian connections with generations of alumni and current students.  
 
The Girard College Student Experience Division serves students in grades 1-12 and is organized into 
five programmatic departments (Elementary/Middle School, High School, Residential Life, Student 
Success and Athletics) that are all supervised by the Vice President of Student Experience. Each 
department operates under the same vision with age appropriate expectations and requirements. To 
prepare students for a successful future, Girard plans an intentional and coherent full day program for 
all students.  Below are sample schedules for each grade band: 
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In addition to the five programmatic departments that lead the execution of every child’s student 
experience, students also engage in the following program, activities and experiences: 

 

Chapel Program 
At Girard College, we recognize the importance of spirituality and the need for students to have 
opportunities for reflection and connection with their inner selves and their community. To support 
this, we hold a monthly (typically held the 3rd Wednesday of each month) non-denominational Chapel 
Program that is inclusive and welcoming to students of all backgrounds and beliefs. The Chapel 
Program is designed to provide a space for students and staff to come together in the spirit of Girard’s 
Mission, Core Values, and Principles of Community. Chapel allows time for reflection, celebration, and 
acknowledgement, as well as an opportunity to learn from guest speakers and presenters from our 
school community and from stakeholders/organizations from outside the walls. 
 
Our Chapel Program is led by our President and Girard staff in Girard’s historical Chapel built in 
1931-1933, which is home to one of the most incredible organs in the world. “Chapel Dress” is typically 
required at all services and programs held in the Chapel. Many students take an active role in the 
Chapel program, serving as ushers, presenters or members of the technical production team. 
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Community Meetings 
At Girard College, our Community Meeting program is a cornerstone of our school culture, designed to 
celebrate the achievements of our students and staff, showcase the diverse talents within our 
community, and reflect on our collective journey in living out our core values. These gatherings 
provide a platform for recognizing academic accomplishments, social emotional growth, athletic 
successes, and personal milestones, fostering a sense of pride and belonging. They also offer 
opportunities for students and staff to share their unique talents, whether through performances, 
presentations, or creative displays. Importantly, Community Meetings serve as a space to openly 
discuss both our successes and challenges in embodying Girard's core values, encouraging a 
supportive and reflective community environment where continuous growth and improvement are 
prioritized.  

 

Off Campus Field Trips & Experiences 
At Girard College, students are granted numerous opportunities to participate in off-campus field trips 
and experiences that span our local community, city, state, nation, and even abroad. These excursions 
are designed to bring joy, expand on their learning, broaden students' perspectives and worldviews, 
exposing them to diverse cultures, ideas, and environments. We expect students to use these 
opportunities to enhance their understanding and appreciation of the world around them. Additionally, 
students are ambassadors of Girard College during these trips, and we expect them to uphold and 
represent our standards of excellence, demonstrating respect, curiosity, and integrity in all their 
interactions. Consequently, students should also anticipate very clear expectations aligned to each 
trip (times, dress code, etc.)  to ensure a successful and enriching experience for everyone involved. All 
student participation is expected unless an administrator has approved non-attendance in advance. 
Caregivers should anticipate that additional waivers, paperwork, meetings, and personal items may be 
required according to established timelines to ensure that every student has the safest and most 
enriching experience possible. 
 

Alumni Sponsored Programming  
Girard College students have the unique opportunity to participate in alumni-sponsored programming 
which plays a significant role in enriching their educational experience. These programs are 
thoughtfully designed to honor Stephen Girard's legacy and impact, providing students with a deeper 
connection to the history and values of our institution. By engaging in these experiences, students can 
build a sense of community with generations of alumni, fostering relationships that transcend time and 
create a supportive network. These programs also serve as a historical rite of passage, embedding 
students within the rich tapestry of the Girard College tradition and enhancing their overall journey 
through our school. One of the most significant events is Founder's Day, a celebration that 
underscores the importance of Stephen Girard's contributions and the enduring impact of his vision 
for the college. Other activities include: Alumni Panels, 5/12th grade Trip to Laurel Hill, Winter 
Wonderland, 5th grade Trip to Coal Mines, Stephen Girard’s Birthday Day Trip,  11th grade Trip to NYC 
and the 12th grade Trip to DC. All student participation is expected unless an administrator has 
approved non-attendance in advance. 

Girard College Community Handbook 2025-2026 |   21 
 



 

 
How the Student Experience Division Keeps Caregivers Informed 
To ensure caregivers receive all necessary communication from Girard College, it is essential to keep 
the school updated with a child's current physical home address, caregiver's email address, and 
preferred phone number(s). Annually, caregivers will be required to complete the "Welcome Packet" 
digitally through Infinite Campus to confirm and update this information, along with other important 
details. Throughout the year, caregivers can update any contact information directly through the 
Infinite Campus parent portal, by emailing studentcensus@girardcollege.edu, or by calling the main 
office of their child's respective school (Elementary Middle School-EMS or High School-HS). This 
process helps maintain accurate records and ensures seamless communication between the school 
and caregivers. 
 

Infinite Campus Parent Portal 
Girard College uses Infinite Campus as our comprehensive student information 
system to manage and communicate important academic and administrative 
information. Infinite Campus provides a secure online platform where students, 
caregivers, and staff can access real-time data related to attendance, grades, 
schedules, and disciplinary matters. This system enables caregivers to monitor their 
child's academic progress, attendance records, and receive timely updates on 
school events and announcements. Teachers use Infinite Campus to maintain 
accurate records, communicate directly with caregivers, and streamline the grading process. All 
caregivers must activate their Infinite Campus accounts. If you do not have your activation key to set 
up an account, please reach out to GETS for assistance. Learn more about Infinite Campus by clicking 
here or using this QR code. 
 
The Student Experience Newsletter 
The Student Experience Newsletter is a weekly update sent home via email and text every Friday, 
designed to keep caregivers informed and engaged with the happenings at Girard College. This 
newsletter highlights key events, achievements, and activities within our academic, residential, and 
extracurricular programs. It also features updates on student successes, upcoming events, and 
important announcements to ensure caregivers are well-informed and connected to their child's 
experiences and growth at school. We encourage all caregivers to read the newsletter regularly to stay 
engaged with our community and support their child's journey at Girard College. 

 
Caregiver Conferences 
To ensure Caregivers are partners in the student experience at Girard, dedicated time has been 
allocated for Student Experience staff and caregivers to listen and collaborate with each other. 
Caregiver conferences are scheduled three times a year after each academic quarter, providing vital 
opportunities to discuss student growth and development. These conferences offer a valuable 
opportunity for caregivers to engage in targeted conversations with members of our Student 
Experience Division, which includes Academic, Residential, Student Success, and Athletics staff. 
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During these conferences, caregivers can discuss their child's academic progress, social and emotional 
development, residential life experiences, and athletic involvement. Our goal is to foster a collaborative 
partnership between caregivers and the school, ensuring that each child receives the support and 
guidance needed to thrive in all aspects of their education and personal growth. Though caregivers are 
encouraged to actively reach out at any time throughout the school year, caregivers are expected to 
attend conferences and all scheduled parent meetings. 
 

Quarter 1 Caregiver Conferences Friday, November 7, 2025 

Quarter 2 Caregiver Conferences Friday, February 6, 2026  

Quarter 3 Caregiver Conferences Friday, April 17, 2026 

 
V. The Girard Academic Policies 
Girard College’s academic program is accredited by the Middles States Association Commissions on 
Elementary and Secondary Schools. Accreditation signifies that our institution has been 
acknowledged for meeting and, in many instances, surpassing a defined set of research-based 
performance standards. This accreditation serves to unify a collaborative effort among families, 
teachers, staff, and administrators, all working towards ensuring the optimal outcomes for our 
students. The overarching tenets of the academic program is that it is rigorous, joyful, and a 
transformative learning experience that fosters academic excellence and prepares students for their 
post secondary success in college. 
 
The academic program is anchored by the vision for learning outlined by Stephen Girard and realized 
through a variety of learning standards including: Common Core, Next Generation Science Standards 
and PA Core & Academic Standards. Despite the grade band of Elementary Grades 1-4, Middle School 
Grades 5-8 and High School Grades 9-12, the following components of the program are consistent: 

●​ Small Class Sizes 
●​ Student Centered, Data Informed, Rigorous Instruction 
●​ Personalized Learning through W.I.N. (What I Need) Periods 
●​ Timeless and Modern Resources 
●​ Global Perspectives to Build Global Empathy & Social Impact 
●​ 21st Century Postsecondary Readiness 

 
Grading Scale & Grade Point Average (GPA) Calculations  
Girard College uses a letter grading scale to evaluate academic performance for students in grades 
1-12. The grading scale applies to all students, while GPA calculations are specific to students in grades 
9-12. Each letter grade corresponds to a specific grade range and a standard Grade Point Average 
(GPA) value for high school students. Additionally, students enrolled in Honors, Advanced Placement 
(AP), and Dual Enrollment courses in grades 9-12 can earn weighted GPA points. Below is the grading 
scale and corresponding GPA calculations: 
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Grades at Girard College are composed of several components that reflect a student's overall 
performance and mastery of the subject matter. These components typically include: 

1.​ Exams, Tests & Quizzes: Periodic assessments that measure understanding and retention of 
the material. 

2.​ Essays, Labs, Reports, Projects and Presentations: In-depth assignments that allow students 
to explore topics more comprehensively and demonstrate their knowledge through various 
formats. 

3.​ Classwork and Participation: Active engagement and contributions during class activities and 
discussions. 

4.​ Homework Assignments: Regular completion of assignments that reinforce and expand upon 
classroom learning. 

5.​ Mid-term and Final Exams: Comprehensive evaluations that cover a significant portion of the 
course material. 

 
*AP Courses/Dual Enrollment: Level Points Added (1) 
*Honors: Level Points Added (0.5) 
 
EFFORT GRADES   
E Exceptional   
G Good   
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Grade Numeric Quality Points Explanation 

A 94 - 100 4.0 Advanced understanding of the material 

 A- 90-93 3.7 High quality understanding of the material 

 B+  87 - 89 3.3 Strong understanding of the material 

B 83 - 86 3.0 Good understanding of the material 

B- 80 - 82 2.7 Satisfactory understanding of the material 

  C+ 77 - 79 2.3 Meets requirement 

C 73 - 76 2.0 Barely meets basic requirements 

  C-  70 - 72 1.7 Needs careful monitoring 

D 65-69 1.0 Unsatisfactory but passing; insufficient preparation for 
further work in the subject area 

F Below 65 0 Failure (no credit) 



 
S Satisfactory   
N Needs Improvement  
U Unsatisfactory   
 
E Work habits and effort exceed what is expected. Is an active learner, always submits homework, and 
adds to the learning experience of the class.   
G Completes all assignments and gives his or her best effort at all times.  
S Work habits and effort meet the requirements of the course. The student completes work and does 
what is expected.   
N Effort varies from sufficient to insufficient, with uneven work habits.  
U Effort is poor overall.  
 

Academic Integrity 
Integrity is a core value of our school, and it is important for students to exhibit integrity in all aspects 
of their lives. Academic integrity is paramount in our school community. Each student is expected to 
be honest in submitting their own work as a genuine product that reflects their own effort and ability. 
Academic dishonesty, on the other hand, is a misrepresentation of one’s effort and ability. It also harms 
the reputation of the student and puts their career at Girard College in jeopardy. Any tolerance of 
academic dishonesty by our community compromises the credibility of the entire school and devalues 
the educational program. All acts of academic dishonesty will be reviewed by the designated Principal. 
 
Academic dishonesty is defined as, but not limited to: 

●​ Receiving answers from another student either verbally, digitally or by looking at their work. 
●​ Submitting work, for which the student is not the author, as one’s own. 
●​ Using artificial intelligence (AI) to complete any part of an assignment. 
●​ Failure to appropriately cite sources (plagiarism). 
●​ Submitting work that has been previously submitted for another class (self-plagiarism). 
●​ Creating work for another student. 
●​ Providing answers to another student, either verbally, digitally or by allowing a student to look 

at your own work. 
●​ Providing knowledge about the contents of a quiz, test or exam to another student. 
●​ Using any outside assistance not specifically approved by your teacher, whether a web tool 

(e.g., 
ChatGPT, Google Translate, SparkNotes, etc.), device (e.g., calculator), another person or any 
other type of unauthorized resource. 

●​ Misrepresenting work in any deceitful way. 
 

Use of ChatGPT and other AI Sites 
Resources such as ChatGPT are a reality in today’s technological world. Our goal at Girard is to teach 
our students how to use these sites ethically and responsibly. The use of AI/bots includes, but is not 
limited to, automated text generation tools, language models, chatbots or any other form of artificial 
intelligence or machine learning systems designed to generate human-like text. 
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Exploring the capabilities and creativity behind AI is critical in the digital age. Acceptable use of 
technology will be defined by the teacher/department in each class. Students can expect 
conversations about use of AI technology in their classes. The expectation is that a student will check 
with the teacher before using AI for any project or assignment. Students are expected to 
independently conceive, research and produce their own written work using their knowledge, skills and 
critical-thinking abilities. 
 
Unacceptable use includes, but is not limited to, the following: 

●​ Using an AI chatbot or AI tool without approval from the teacher. 
●​ Using any unattributed text, graphic or material in any work submitted for class. 
●​ Copying and pasting, typing or submitting course content into the AI chatbot. 
●​ Failing to properly cite AI chatbot on the resource page, assuming the teacher had approved 

use 
of AI chatbot (https://apastyle.apa.org/blog/how-to-cite-chatgpt) 

 
Any unacceptable use of AI will be treated as a violation of Academic Integrity.  
 
Academic Probation 
At Girard College, we are committed to ensuring that all students have the opportunity to achieve 
academic success while maintaining our high standards. To support this goal, we have established an 
Academic Probation Policy designed to assist students who are experiencing academic difficulties. 
This policy is intended to serve as a constructive intervention rather than a punitive measure. 
 
Eligibility for Academic Probation: 
Students who fail to meet the minimum academic standards of a 2.0 as defined by their cumulative 
Grade Point Average (GPA) or who do not meet specific course requirements may be placed on 
academic probation. This determination is made by their academic counselor and school leader(s) 
after a thorough review of the student's academic performance. 
 
Purpose of Academic Probation: 
Academic probation provides a formal period during which students will receive additional support, 
guidance, and resources to improve their academic performance. The goal is to empower students to 
identify areas of concern, develop effective strategies for improvement, and successfully regain 
satisfactory academic standing. 
 
Support and Monitoring During Probation: 
While on academic probation, students are expected to: 

●​ Meet regularly with their academic counselor to discuss progress and set clear improvement 
goals. 

●​ Attend tutoring sessions, study sessions or groups, or other academic support services as 
recommended. 

●​ Follow any individualized study or remediation plans developed in collaboration with faculty 
and support staff. 
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●​ Maintain regular communication with the Student Success team regarding challenges and 

progress. 
 
Faculty and staff will monitor academic progress throughout the probationary period through periodic 
reviews, which may include: 

●​ Interim grade assessments. 
●​ Feedback from teachers. 
●​ Additional assessments or progress reports. 

 
Duration and Review Process: 
The probationary period will be communicated to the student and their family at the time of 
notification. During this time, the student must demonstrate measurable improvement in academic 
performance. A formal review will be conducted at the end of the probation period to evaluate 
whether the student has met the required standards for removal from probation. 
 
Consequences for Continued Underperformance: 
If a student fails to achieve the necessary academic improvements during the probationary period, the 
student will be referred to the Scholarship Review Board. The Board will conduct a detailed review of 
the student’s performance, the support provided, and the circumstances leading to the academic 
challenges. Based on this review, the Board will determine the appropriate next steps, which may 
include: 

●​ Return to Community 
●​ Return to Community with conditions 

○​ I.e. Continued academic support or an extension of the probation period,  
●​ Immediate Loss of Scholarship (if it is determined that the student cannot meet the academic 

standards despite support efforts.) 
 
Communication with Families: 
We believe that open communication is key to supporting student success. Families will be notified 
promptly if a student is placed on academic probation, and they will be provided with detailed 
information about the support services available and the steps required to improve academic 
performance. Families are encouraged to actively participate in the process by maintaining regular 
contact with academic faculty and residential staff. 
 
Our Commitment: 
Girard College is dedicated to working with students and their families to create a positive and 
supportive learning environment. Our Academic Probation Policy is designed not to punish, but to 
provide a clear path toward academic recovery and long-term success. We are here to help each 
student reach their full potential, and we view academic probation as a valuable opportunity for 
growth and improvement. 
 

NWEA MAP Growth Testing 
To ensure that we are tailoring our instruction to the needs of our students, we utilize NWEA MAP 
Growth testing to assess and support our students' academic progress. The MAP Growth assessments 
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are adaptive tests that measure student performance in Mathematics, English Language Arts and 
Science (Gr. 6-12), providing detailed insights into each student's strengths and areas for 
improvement. By administering these assessments multiple times a year, we can track individual 
student growth over time, set personalized learning goals, and tailor instruction to meet each student's 
unique needs. 
 
The data from MAP Growth testing is invaluable for informing our instructional strategies, identifying 
trends and gaps in learning, and ensuring that every student receives targeted support. Teachers use 
the data to differentiate instruction, plan interventions, and measure the effectiveness of instructional 
practices. Additionally, the data helps to facilitate meaningful conversations between teachers, 
students, and caregivers about academic progress and growth. This comprehensive approach to 
assessment and data-driven instruction ensures that our students are continuously progressing 
towards their academic goals and achieving their full potential.  
 

School Uniform Policy 
At Girard College, our school uniform policy plays a key role in fostering a sense of community, pride, 
and equality among our students. We believe that a standardized dress code promotes an environment 
focused on learning and personal development while minimizing distractions. The uniform serves as a 
unifying symbol of our values and commitment to excellence, helping students to focus on their 
academic and personal growth. By adhering to the uniform guidelines, students contribute to a 
positive and respectful school culture, where everyone is encouraged to represent themselves and our 
community with dignity and pride. Students leaving campus during the school day on class field trips 
shall wear school uniforms unless otherwise notified. 
 
School-Day Uniform 
During the regular school day, all students are required to wear the Girard College issued uniform and 
shoes which includes:   

●​ Gray Slacks (w/belt) or knee-length 
plaid skirt/jumper 

●​ Polo-style shirt 

●​ Garnet Sweater (during colder months) 
●​ Garnet Blazer (Navy Blazer for Seniors) 
●​ Black shoes/Socks 

 
During a Chapel/Special Event day, all students are required to wear the Girard College issued chapel 
uniform and shoes which includes: 

●​ Gray Slacks (w/belt) or knee-length 
plaid skirt/jumper 

●​ White oxford-style shirt or blouse (fully 
tucked in)  

●​ A tie or cross-tie 
●​ Garnet Sweater (during colder months) 
●​ Garnet Blazer (Navy Blazer for Seniors) 
●​ Black shoes/Socks 

 
Physical Education Class Dress 

●​ Girard will provide students with appropriate athletic clothing to wear during their 
physical education classes. Students must wear their own solid black colored 
sneakers for PE. 
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Cold/Inclement Weather Dress 
●​ During cold months students should dress as warmly as appropriate at all times, 

especially during winter months. Cold weather outer garments such as coats, hats, 
gloves, boots, and scarves should be worn to travel to/from school, but are not 
permitted to be worn during school while inside the building. During colder months 
girls can wear navy blue or black tights. 

 
Jewelry 

●​ Students should not wear valuable or large jewelry to school. Female earrings may not 
be larger than a quarter; male earrings may not be larger than a dime. Students will be 
required to remove inappropriate and dangerous jewelry. 

 
Personal Grooming/Hair Care 

●​ Hair should be groomed (neat and clean). Protective hairstyles are recommended. 
Radical hairstyles and colors are not permitted. If there are any questions as to the 
appropriateness of hair styles, please address it with the Deans before making the 
decision. Head scarves, bonnets, durags and, or hats are not permitted. 

 
Muslim Student School Uniform Policy: 
At Girard College, we respect and nurture the religious obligations of our students including 
those obligations regarding modest dress. 
  
Muslim students who are required and intend to dress in a manner that the school uniform 
does not satisfy shall be provided an alternate school uniform in accordance with the general 
School Uniform Policy.  
  
Each female Muslim student, if she chooses, shall be provided, along with her School Uniform, 
a Girard College issued overgarment and khimar: 

●​ The overgarment shall be a plain garnet (burgundy) one-piece, with no designs, 
zippers, buttons, or accessories.  

●​ The khimar shall be plain steel (gray) with no designs or accessories. 
  
Seniors may wear a plain solid navy-blue overgarment with a steel khimar, and each shall 
adhere to the above standards.  
  
Students must wear the general school uniform under the overgarment, so if, for some reason, 
a student were to remove the overgarment during the school day, that student would remain 
in compliance with the School Uniform Policy. 
 
Although the overgarment may be long enough to cover students’ shoes, students are still 
required to wear the Girard College issued black shoes under the overgarment. 
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Students may wear the overgarment without a khimar or a khimar without an over-garment; 
however, each must still be the correct color – garnet overgarment or steel khimar. 

  
If a student wears an overgarment without a khimar, the khimar shall not be replaced with any 
prohibited head wear including head scarves, bonnets, durags and/or hats.  
  
If a student wears a khimar without an overgarment, the overgarment shall not be replaced 
with any other clothing besides the approved school uniform. 

 
The khimar shall not be worn in a manner that resembles head scarves, bonnets, or durags. 

  
If a student is required to wear a niqab (face covering), the student must first notify school 
administration. Once notification is given, the niqab must be the same steel color as the 
khimar. It must also be plain without any designs or accessories. 

●​ Students are responsible for purchasing the niqab. 
 
Each male student, if he chooses, shall be provided, along with his School Uniform, a Girard 
College issued thawb, izar, and kufi (hat): 

●​ The thawb shall be garnet (burgundy) with no designs or accessories. It may include a 
breast pocket. 

●​ The izar shall be garnet (burgundy) with no designs or accessories.  
●​ The kufi shall be plain steel (gray) without accessories or messages. 

 
Seniors may wear a plain solid navy-blue thawb or navy-blue izar with a steel kufi and each shall 
adhere to the above standards.  
  
Students must wear the full school uniform under the thawb or with the izar, so if, for some 
reason, a student were to remove the thawb or izar during the school day, that student would 
remain in compliance with the School Uniform Policy. 
 
Although the thawb may be long enough to cover students’ shoes, students are still required to 
wear the Girard College issued black shoes. 
  
Students may wear the thawb or izar without a kufi or a kufi without a thawb or izar; however, 
each must still be the correct color – garnet thawb or izar (navy-blue for Seniors)) or steel kufi. 
 
If a student wears a thawb or izar without a kufi, the kufi may not be replaced with any other 
prohibited head wear, as noted in the School Uniform Policy. 
 
If a student wears a kufi without a thawb or izar, the thawb or izar cannot be replaced with any 
other clothing over the approved school uniform.  
 
Any male Muslim student not wearing a Girard College provided thawb, izar, and kufi, must 
adhere to the general School Uniform Policy. 
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If a male Muslim student wears a thobe, izar, or kufi that is not provided by Girard College, the 
thawb and izar must be garnet, the kufi must be steel, and each must adhere to the standards 
outlined in this uniform policy. 
 
Length of Pants: The pants of the school uniform may be hemmed at the bottoms as to adhere 
to the practice of wearing them above the ankles. 

●​ The pants shall not be above the top of the ankles so that the shin is visible. 
●​ This policy also applies to the thawb. 

 
Grace Period Uniform Policy: Any student that converts to Islam during the school year and 
intends to wear an overgarment/khimar or thawb/izar/kufi, must notify Girard College.  
 
Once notification is made:  

●​ Female students shall have a grace period to wear a plain burgundy, black or navy-blue 
overgarment with a plain gray, black or navy-blue khimar until they receive their school 
provided Muslim student uniform.  

○​ For female students, the grace period uniform shall be worn until Girard 
College supplies the Muslim student uniform. The grace period begins once 
the student informs Girard College of their desire to wear the Muslim student 
uniform.  

●​ Male students shall continue to wear their school provided uniform until they receive 
their school provided Muslim student uniform. 

 
Physical Education Class Dress:  
Girard College will provide female Muslim students with larger shirts, sweatpants, and allow 
them to wear tights underneath their shorts with long shirts.  

●​ The khimar may be worn during class and may be wrapped so as not to interfere with 
the students’ class performance. 

 
Girard College will provide male Muslim students with shorts that extend to their knees and 
allow tights to be worn under their shorts. 

 
Approved Dress Down/Home Clothes Days during School Time 
On occasion, Girard College will sponsor a “dress down/home clothes” day as a celebration or 
acknowledgement of something (i.e. Mental Health Awareness) or as a reward. During 
“dress-down” days, students will not wear the school uniform to school.   
Items that are prohibited during “dress down” days are:  

●​ “Open Toe” shoes (i.e. Crocs, Foam Runners, heels, etc.) 
●​ “Flip Flops” (i.e. UGG Slippers, Foam Ball Slippers, etc.) 
●​ Pajamas 
●​ Abbreviated Tops (tank tops, halters, bare midriff, spaghetti straps, tube tops, 

sleeveless undershirts) 
●​ Tight and revealing clothing (i.e. bicycle shorts, etc.) 
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●​ Shorts and skirts that are more than 4 inches above the knee 
●​ Clothing with inappropriate pictures, slogans, and/or profanity 
●​ Head scarves, bonnets, durags and, or hats 

 
Electronic Devices & Equipment Policy - Grades 1-12 
In order to maintain a focused, safe and distraction-free learning environment, all students in grades 
1-12 are strictly prohibited from bringing certain electronic devices onto the Girard College campus. 
The banned items include, but are not limited to, personal computers/laptops, iPads, tablets, hotspots, 
external speakers, gaming devices and systems, VR lenses/goggles, drones, camera/video recording 
equipment, robotic pets, karaoke machines, and any similar electronic gadgets. These restrictions are 
in place to ensure that students remain fully engaged in their academic and residential activities and to 
avoid any safety concerns. 
 

How the Academic Program Keeps Caregivers Informed 
Google Classroom 
Girard College utilizes Google Classroom as a central platform for enhancing the learning experience 
and facilitating seamless communication between students, teachers, and caregivers. Google 
Classroom serves as a virtual hub where teachers post assignments, resources, and important 
announcements, making it easy for students to access their coursework and stay organized. It allows 
for real-time collaboration on projects, timely feedback on assignments, and streamlined submission 
processes. This tool not only supports our commitment to academic excellence by integrating 
technology into our curriculum but also encourages students to take ownership of their learning. For 
caregivers, Google Classroom offers a transparent view of a student’s academic progress and 
upcoming tasks, fostering a collaborative environment where everyone can work together to support 
student success. Contact your child’s teacher to get connected! 
 
Interim Reports 
Interim reports are progress updates provided to caregivers midway through each academic quarter to 
keep them informed about their child's performance and development. These reports offer a snapshot 
of grades, highlighting both achievements and areas needing improvement. Sent home four times per 
year, interim reports serve as a valuable tool for caregivers to monitor their child's academic progress 
and address any concerns promptly.  
 

Quarter 1 Interim Report Sent Home October 1, 2025 

Quarter 2 Interim Report Sent Home December 17, 2025 

Quarter 3 Interim Report Sent Home February 25, 2026 

Quarter 4 Interim Report Sent Home May 4, 2026 
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Quarterly Report Cards & Failure Warnings 
Report cards are comprehensive summaries provided at the end of each academic quarter, offering a 
detailed overview of a student's academic performance and progress. These report cards are sent 
home four times per year, ensuring that caregivers are consistently informed about their child's 
achievements and areas for improvement. Along with the quarter 2 report cards, failure warnings will 
be issued to alert caregivers of any significant academic concerns. An update on these concerns will 
be shared with the quarter 3 report cards. In May, discussions regarding credit recovery or potential 
loss of scholarship will take place if necessary. Each report card includes a summary of attendance, 
final grades, teacher comments, GPA (HS Only) and insights into the student's strengths and areas for 
improvement. 
 

Quarter 1 Report Card Sent Home November 7, 2025 

Quarter 2 Report Card & Failure Warnings Sent Home February 6, 2026 

Quarter 3 Report Card & Failure Warning Updates Sent Home April 10, 2026 

Quarter 4 Report Card Sent Home June 18, 2026 

 
Contacting Teachers or School Staff 
The best way for caregivers to contact teachers and academic staff is via email, which allows for clear 
communication and documentation. Caregivers can expect a response within 48 business hours. If 
contacting by phone, please be prepared to leave a message and expect a call back within 48 hours. 
For emergency matters, it is crucial to call the main office of your child's respective school and speak 
directly to the Administrative Assistant to ensure immediate attention. This approach helps maintain 
efficient and effective communication between caregivers and the school. 

 
The Elementary and Middle School - EMS (Grades 1-8) 
Welcome to Girard College's Elementary and Middle School, where we are committed to cultivating a 
nurturing and dynamic learning environment for students from Grades 1 through 8 from approximately 
8:15am-3:00pm. At Girard, we prioritize holistic development by blending academic excellence with 
personal growth. Our dedicated faculty provides individualized attention and creates an engaging 
learning experience designed to spark curiosity and build a strong foundation in core subjects. 
Through small class sizes, student-centered, data-informed instruction, and personalized learning 
opportunities, we ensure that each student's unique needs are met. Our approach integrates both 
timeless and modern resources, global perspectives, and a focus on 21st-century readiness to prepare 
students for future success. 
 
At our elementary level, we are dedicated to preparing young minds and hearts for a lifelong love of 
learning. For students in Grades 1 through 4, we focus on providing individualized attention and an 
engaging curriculum designed to foster a strong foundation in reading proficiency and 
comprehension, as well as build essential math skills and conceptual understanding. Our approach 
emphasizes nurturing a spirit of curiosity and joy through hands-on experiences, diverse opportunities, 
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and asset-based programming in the arts. By creating a supportive and dynamic learning environment, 
we aim to inspire each child to explore their potential and develop a deep passion for learning. 
Students participate in Phonics, English/Language Arts (ELA), Math, Science, Social Studies, W.I.N., 
Library, Art, Music, Physical Education and Health.  
 
At our Middle School, we focus on guiding students in Grades 5 through 8 as they transition to greater 
independence and prepare for their future endeavors. The middle school experience is structured to 
support this development with a robust curriculum and specialized teaching teams—four core 
teachers for Grades 5 through 8. We offer acceleration opportunities to prepare students for Algebra 
readiness by 8th grade and introduce them to biliteracy in French or Spanish. Our program emphasizes 
leadership and character development through restorative circles, a vibrant Student Council, and 
leadership development opportunities like Philadelphia Outward Bound. Students participate in 
English/Language Arts (ELA), Math, Science, Social Studies, W.I.N., French or Spanish (6-8), Art, Music, 
Physical Education and Health. 
 

Grading Weights - Grades 1-8 
Our Elementary and Middle School (EMS) employs a weighted grading scale to provide a 
comprehensive and fair assessment of student performance. This system assigns different weights to 
various types of assignments and assessments, reflecting their importance in the overall evaluation of 
a student's academic progress. 
 
Elementary Middle School Assessments 
Fountas & Pinnell Benchmark Assessment System (Grades 1-3) - Our school utilizes the Fountas & 
Pinnell Benchmark Assessment System to accurately determine the independent and instructional 
reading levels of students in Grades 1-3. This comprehensive assessment tool helps us identify each 
student's reading abilities, allowing us to tailor instruction to meet their individual needs. By regularly 
assessing students with this system, we can track their progress, provide targeted support, and ensure 
they develop strong reading skills. The Fountas & Pinnell Benchmark Assessment System plays a 
crucial role in our commitment to fostering a love for reading and ensuring all students achieve reading 
proficiency. 
Orleans Hanna Algebra Readiness Assessment (Grades 5-8) - Our school employs the Orleans-Hanna 
Algebra Readiness Assessment to evaluate their preparedness for advanced mathematical concepts. 
This assessment helps us identify students who are ready to accelerate their learning in Algebra and 
those who may need additional support to achieve proficiency. By using this tool, we can ensure that 
each student receives appropriate instruction tailored to their current level of understanding, 
promoting a solid foundation in mathematics. 
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Promotion Policy - Grades 1-8 
Our Promotion Policy is designed to ensure that every student progresses through their academic 
journey with the necessary skills and knowledge to succeed at each grade level. This policy reflects our 
commitment to high academic standards, individualized support, and the overall well-being of our 
students. By clearly outlining the criteria for promotion, we aim to provide a transparent and equitable 
process that encourages academic excellence, personal growth, and readiness for future learning. Our 
goal is to support every student in reaching their full potential, ensuring they are well-prepared for  
college and beyond. Final promotion decisions for students in grades 1-8 will be made by 
administration in June once all grades have been submitted. A student may be promoted to the 
succeeding grade level when he/she has: 

●​ Completed the course and state-mandated requirements at the presently assigned grade and 
received a passing grade of A, B, or C; 

●​ Demonstrated sufficient proficiency to permit him/her to move ahead in the educational 
program of the next grade; 

●​ Demonstrated the degree of social and emotional maturation necessary for a successful 
learning experience in the next grade; 

●​ Met all attendance requirements. 
 
The following guidelines identify students at-risk for mandatory summer programming (when 
available) and/or a loss of scholarship: 
 
Grades 1-8: 

●​ A student with a final grade of F average in any core academic subject (ELA & MATH for 
Grades 1-3; ELA, Math, Social Studies & Science for Grades 4-8) 

●​ A student with a D average in two or more core academic subjects (ELA & MATH for Grades 
1-3; ELA, Math, Social Studies & Science for Grades 4-8) ex: ELA=D, Math=D 

●​ A student lacking all or any combination of the grades needed for promotion 

●​ A student not meeting the standard for Achievement & Growth on the NWEA MAP 
Assessment. 

●​  A student who missed 15 or more instructional days (excused or unexcused) 
●​ Grades 1-3 Only - A student who is reading 2 or move levels below the F & P Grade Level Goals 

○​ 1st Grade Goal - Level J 
○​ 2nd Grade Goal - Level M 
○​ 3rd Grade Goal - Level P 

Girard College Community Handbook 2025-2026 |   35 
 

Weight Categories of Assignments 

60% Assessments (includes essays, application projects, labs) 

20% Classwork & Homework 

20% Participation 



 
 

Homework  
Homework is a valuable aid in helping students make the most of their learning experiences in school. 
By doing homework, students reinforce and apply what they have been taught in class, as well as 
prepare for upcoming assessments and new lessons. Setting aside time each day for homework helps 
students learn responsibility and independence while developing positive study habits that will stay 
with them throughout their education. Daily completion of homework will support our students in 
developing a positive work ethic and student habits, academic independence, and academic 
perseverance. Teachers, students, and Residential Advisors have the shared responsibility to work as a 
team in order to realize the maximum benefit of homework. The homework framework below aligns 
with our larger academic goals and aligns to our full day student schedule. All 1st through 8th students 
have structured homework/study hall time after school.  

●​ 1st - 4th grade - Students are assigned approximately 30-45 total minutes of ELA/Reading and 
Math homework daily to be done with the support of their RA. 

●​ 5th - 8th grade - Students are assigned 45-75 total minutes of work across their core subjects 
to be done with the guidance of their RA. Students in grades 5-8 will track their homework 
assignments in their planners daily. 

 
Expectations: 

●​ Students will complete their homework during assigned residential time/study hall.  
●​ All assignments will be completed and turned in on time. 
●​ Assignments will have a complete heading, be organized, and be neatly done. 
●​ Prioritize assignments based on date received and management of time. 
●​ Complete long-term assignments in manageable steps. 
●​ Learn from homework, rather than just rushing to finish it. 
●​ Review class notes to support.  
●​ Do their own work and never plagiarize. 
●​ Ask for help from teachers and Residential Advisors as needed. Students in 5th grade and 

above are also expected to email their teachers directly for support. 
●​ Homework missed due to an absence will be made up within the same time period as the 

absence (i.e. 2 missed days equals 2 makeup days). 
 

Extended Learning 
After-school tutoring may be provided for students who do not exhibit academic mastery in core 
subjects. If a student is assigned mandatory tutoring, they are required to attend these sessions as 
outlined by the Student Success Team and/or their Principal. Caregiver support is essential for the 
success of this initiative. Students may be required to attend tutoring if they: 

●​ Perform below proficiency or grade level in any academic area on standardized tests; and/or 
●​ Are not performing on grade level in core academic subjects; and/or 
●​ Are not performing on grade level in Reading, as assessed by our standardized reading 

assessments. 
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Fall, Winter, Spring & Summer Breaks 
Students may receive assignments, such as projects, packets, reports, and reading, during Fall, Winter, 
Spring, and Summer Breaks. These assignments are designed to reinforce learning, maintain academic 
engagement, and provide opportunities for independent study. By continuing their educational 
activities during breaks, students can strengthen their understanding of key concepts, stay prepared 
for upcoming lessons, and develop a habit of lifelong learning. We encourage students to manage their 
time effectively and seek support if needed to ensure they can successfully complete these 
assignments and enjoy a balanced break. 

 
EMS Friday Folder (Grades 1-4) 
The EMS Friday Folder for grades 1-4 is an essential communication tool between teachers and 
caregivers at Girard College. Each Friday, students will bring home this folder containing graded work, 
classroom news, forms that may require signatures, and other important information. This system 
ensures that caregivers are kept informed about their child's progress and any upcoming events or 
requirements. It is crucial that the folder, complete with any necessary signatures, is returned with 
your child on Sunday nights to maintain consistent communication. Caregivers can also use this folder 
to send in any attendance absentee notes. Please note that if a folder is lost or damaged, a 
replacement fee of $4 will be charged. For grades 5-8, communications will be sent electronically 
either through the OSE Friday Newsletter or directly from your child’s teachers and/or EMS leaders. 

 
Locker Policy (Grades 6-8) 
Lockers and locks are provided on loan to students in grades 6-8 for safe in school storage of their 
books, school materials and other personal belongings. To ensure a safe and orderly environment, 
students are expected to adhere to the following locker policy: 

1.​ Locker Assignments: Each student will be assigned a specific locker during the school year. 
Students must use only the locker assigned to them and may not switch lockers without prior 
approval from administration. 

2.​ Locker Use: Lockers should be used to store textbooks, school supplies, outerwear, and 
personal items. Students should not store prohibited items, such as weapons, illegal 
substances, or any items that violate school policies. 

3.​ Cleanliness and Maintenance: While the lockers remain the property of the school, the 
maintenance of the locker is the responsibility of the student. Students are responsible for 
keeping their lockers clean and in good condition. Any damage or graffiti should be reported 
to the administration immediately. Regular locker clean-outs will be scheduled, and students 
are expected to participate. 

4.​ Access and Security: To maintain a peaceful learning environment students are permitted to 
use their lockers at designated times. The school reserves the right to inspect lockers at any 
time, without prior notice or legal documentation, to ensure compliance with school policies 
and maintain a safe environment. 

5.​ End of Year: At the end of the school year, students must clean out their lockers completely. 
Any items left in lockers after the final clean-out will be discarded. 

Girard College Community Handbook 2025-2026 |   37 
 



 
The school cannot accept responsibility for lost or stolen items, due to a locker not being 
properly locked / secured and/or locker/lock being shared.  
 

 
 
 
 
 
 
 
 
 
The High School (Grades 9-12) 
Welcome to Girard College High School, where we are dedicated to creating a supportive and 
intellectually enriching environment for students in Grades 9 through 12, with school hours from 8:05 
a.m. to 3:00 p.m. Our high school journey begins with an exciting 9th-grade trip to Outward Bound in 
North Carolina, setting the stage for a transformative educational experience. At Girard, we prioritize 
academic excellence, personal growth, wellness, and preparing students for life beyond high school. 
 
Our program offers a dynamic blend of rigorous coursework, including honors and dual enrollment 
options, as well as unique opportunities to study at partner programs like the Alzar School and Space 
Camp and engage in internships during the senior project. For students passionate about biliteracy, 
their studies can culminate in an immersive world language trip abroad, deepening their 
understanding of global cultures. Our curriculum is designed to equip students with the skills, 
knowledge, and character needed to succeed in college and beyond, with a strong emphasis on 
critical thinking, leadership, and global citizenship.  

 
At Girard College High School, our classrooms promote our core values by developing independent 
thought, encouraging students to voice individual opinions, and trust that students will listen to and 
value one another’s opinions with compassion. Cooperative discussions, one-on-one conferences 
with faculty, and individual work encourage students to think and perform independently and to solve 
problems in innovative ways. 
 
Lastly, our Post-Secondary Success team is dedicated to preparing students for college, guiding 
them through the entire process—from exploring potential colleges to applying, securing financial 
aid, and ensuring they are equipped to succeed and graduate.  
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Grading Weights - Grades 9-12 
Our High School (HS) employs a weighted grading scale to provide a comprehensive and fair 
assessment of student performance. This system assigns different weights to various types of 
assignments and assessments, reflecting their importance in the overall evaluation of a student's 
academic progress. 
 

Type Weight Assignments per Quarter* 

Tests 40% 2-3 

Quizzes 25% 2-3 

Projects 25% 1-3 

Homework 10% 7-10 

*minimum # of assignments 
 

MP1 MP2 Midterm 
Exam 

MP3 MP4 Final 
Exam 

Final 
Grade 

20% 20% 10% 20% 20% 10% 100% 

 
Academic Distinction 
At the conclusion of each quarter, students who earn the following grade point averages will be 
bestowed the distinction of Honors for an unweighted GPA of 3.5 to 3.7 or High Honors for a GPA of 
3.8 - 4.3. 
 
High School Assessments 
ACTFL Assessment of Performance toward Proficiency in Languages (AAPPL)- Our school utilizes 
the ACTFL Assessment of Performance toward Proficiency in Languages (AAPPL) to evaluate and 
enhance our 9-12 French and Spanish language learning programs. This web-based assessment 
measures students' language abilities across the three modes of communication—interpersonal, 
interpretive, and presentational—as defined by the World-Readiness Standards for Learning 
Languages. By incorporating the AAPPL, we ensure that our language instruction is aligned with 
national standards and that our students are developing practical, real-world language skills. This 
comprehensive assessment allows us to provide targeted support and enrichment, helping students 
achieve proficiency and preparing them for global communication in an interconnected world. 
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Graduation Requirements 
Our high school graduation requirements are designed to ensure that every student is well-prepared 
for postsecondary education and future career opportunities. To graduate, students must complete a 
rigorous and balanced curriculum that includes core academic subjects, electives, and extracurricular 
activities. Our requirements emphasize the development of critical thinking, problem-solving, and 
communication skills, alongside fostering personal growth and civic responsibility. 
 
Students are required to earn 25 credits to graduate. Classes that run a single period year-round will 
earn 1.0 credits, classes that run 2 days per week year-round will earn 0.5 credits and a class for a 
single period that runs only 2 quarters earns 0.5 credit. Differentiation and choice are built into the 
core curriculum, but students can take electives and dual enrollment courses to meet graduation 
requirements. Our graduation requirements include at minimum: 

●​ English: 4 credits 
●​ Math: 4 credits 
●​ Science: 4 credits 
●​ History: 3 credits 
●​ World Languages (French or Spanish): 

3 credits (4 credits if participating in 
World Language Trip Abroad) 

●​ Physical Education & Health: 1 credit 
●​ Fine Arts: 1 credit 
●​ Performing Arts: 1 credit 
●​ Senior Project: completion of capstone 

project/internship 
●​ Athletics: 3 years of participation in at 

least one season of competitive sports 
in grades 9-11 

 
Scheduling Process & Course Availability 
The scheduling process and course availability will be determined by the High School  
Principal annually and will be outlined in the High School Course & Dual Enrollment Catalog. 
 
Promotion Policy - Grades 9-12 
To be promoted to the next grade level, students must earn the total required credits (as noted 
below) by successfully completing their courses with a passing grade of A, B, or C. 

●​ 9th grade  - 5 credits 
●​ 10th grade - 11 credits 
●​ 11th grade - 17.5 credits 
●​ Ready to Graduate - 25 credits 

Students must also meet all attendance requirements. 
 
If a student does not earn enough credits to advance to the next grade they must complete credit 
recovery courses. Once the student earns the appropriate number of credits their grade level status 
will be updated. A student may not take the same course more than twice in order to recover missing 
credits. 
 
The following guidelines identify students at-risk for credit recovery programming and/or a loss of 
scholarship: 
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Grades 9-12: 

●​ A student with a final grade of D or F average in any core academic subject (ELA, Math, 
History, Science) 

●​ A student with a D average in two or more core academic subjects or required course (ex: 
ELA=D, Math=D) 

●​ A student lacking all or any combination of the grades needed for promotion 
●​ A student not meeting the standard for Achievement & Growth on the NWEA MAP 

Assessment. 
●​  A student who missed 15 or more instructional days (excused or unexcused) 

 
Senior Project 
The purpose of the Senior Project is to assess student achievement concerning the college’s mission 
and core curriculum. This capstone project is a culmination of all the knowledge and skills 
accumulated by students during their years attending Girard College. The experience will challenge 
students to use their ability to critically think, write, speak, apply their knowledge and creativity, 
problem solve, and practice the life skills of time management. Students will make connections 
between a subject which inspired them in high school, and further expose the student to a field of 
study or occupation, which they may pursue in the future.  

 
National Honor Society - NHS 
The National Honor Society (NHS) at Girard College recognizes and celebrates students who 
demonstrate outstanding achievements in scholarship, leadership, service, and character. 
Membership in NHS is one of the highest honors a student can receive, reflecting their commitment 
to academic excellence and active participation in school and community activities. Students who are 
inducted into NHS are expected to uphold the values of the society and continue to lead by example, 
contributing positively to the school environment and beyond. Through various service projects and 
leadership opportunities, NHS members play a vital role in fostering a culture of excellence at Girard 
College. Eligible students are inducted annually and are celebrated at our January Chapel program. 
 

World Language Program Overview  
At Girard College, our mission is to provide students with a transformative learning and living 
experience. We believe that learning a world language is an essential component of a transformative 
education. Our World Language program offers students the opportunity to study either Spanish or 
French, providing them with the linguistic skills and cultural awareness necessary to thrive in an 
increasingly globalized world. 
 
Our World Language program aims to provide students with the knowledge, values and skills needed 
to make environmentally and socially conscious decisions on a local, national, and global scale. Our 
goal is to graduate bilingual, biliterate, and culturally sensitive individuals.  

 
Course Commitment and Excellence 
We encourage our students to commit to excelling in their chosen world language. To cultivate deep 
linguistic and cultural proficiency, we offer a robust four-year course sequence in both Spanish and 
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French that seamlessly builds upon the world language learning GC students began in middle school. 
Students who demonstrate dedication and excellence in their language studies by committing to and 
completing four years of world language courses in high school will be eligible for an extraordinary 
opportunity to travel abroad. 
 
World Language Trip Abroad 
Students who commit to four years (or 3 years if they are admitted in Grade 10) of Spanish or French 
will have the chance to participate in our World Language Trip Abroad. This immersive experience 
allows students to practice their language skills in real-world contexts, deepen their cultural 
understanding, build their global empathy and create lasting memories. The trip is offered either 
during junior year or senior year, depending on the specific trip focus for that academic year (odd 
years - French; even years - Spanish). The tentative schedule is as follows: 

●​ Years 2026 & 2028 - Spanish focused Trip 
●​ Years 2027 & 2029 - French focused Trip 

 
 By attending the World Language Trip, our students will enhance their capacity to: 

●​ engage in immersive language learning 
●​ examine issues of local, global and cultural significance (e.g. economic interdependence, 

poverty, migration, environmental risks, cultural differences) 
●​ expand their knowledge of Stephen Girard and his impact around the world 
●​ understand and appreciate different perspectives and worldviews 
●​ establish positive interactions with people of different national, ethnic, religious, gender, social 

or cultural backgrounds.  
●​ take constructive action toward sustainable development and collective well-being 

 
Students need to be globally competent to live harmoniously in multicultural communities, thrive in a 
changing labor market, and use media effectively and responsibly all towards supporting the 
Sustainable Development Goals established by the United Nations. The work during and around the 
experience will not only be transformative for the students attending the trip, but benefit the entire 
Girard community.   
 
In order to ensure sustained learning, students will work to develop global competencies before the 
actual trip. Portions of class time and after school sessions will ensure students are prepared to get 
the most from the trip and that they will be ready to execute learning objectives.  
 
Student Requirements to attend 
We believe attending the World Language Trip is a privilege and should be treated as such. See below 
for all requirements to attend: 

●​ GC Students must commit to taking French or Spanish 4 their senior year.  
○​ Note: Students who enter GC in their 10th grade year must take 3 years of language at 

GC.  
●​ Students must be earning at least an 80% or above in Spanish 3 or 4.  
●​ Students must not receive any level 3 or 4 code of conduct violations the year of the world 

language trip. 

Girard College Community Handbook 2025-2026 |   42 
 



 
○​ Note: Multiple level 2 infractions count as a Level 3 in our code of conduct). 

 
Family Involvement & Financial Investment 
Participation in the optional World Language Trip Abroad requires a financial investment from 
parents/caregivers of up to 25% of the overall cost per student which will be determined annually by 
the College based on current travel costs. We will provide detailed information about the costs 
associated with the trip well in advance to allow families to plan accordingly. Additionally, we strive to 
offer financial assistance to families who’ve demonstrated financial hardship to support our students' 
participation in this invaluable experience. 
 
Note: This will not include the cost of student passports (*About $165) or the cost of meals not 
included in the overall trip price.  
 

●​ Student Passports – Families will be responsible for ensuring students get their passports 
before the trip and turn in receipt of their passport obligation by the designated deadline. 
Directions and guidance will be provided as soon as possible. Students who have not shown 
receipt of passport application by said deadline, will not be permitted to travel. 

 
●​ Spending Money – Families will have discretion regarding extra spending money for the trip. 

The suggested amount will be between $125 - $250 as all necessary other costs will be 
covered. 

​ ​ ​ ​ ​ ​ ​  
Return to the Community 
Upon returning from the trip, students will reflect on their experiences and utilize their social media 
contributions in preparation for a presentation for the entire school community. Students will create 
presentations on their learning experiences. 
 
For more details on the World Language program and the trip abroad, please contact the World 
Language Teachers or High School Principal. 
 

Dual Enrollment and Out-of-School Enrichment Programs 
At Girard College, 11th and 12th grade students are eligible to apply for experiences outside of Girard 
that provide meaningful learning opportunities. Those may include dual enrollment courses or 
out-of-school enrichment programs. (9th & 10th graders may be eligible on a case-by-case basis.) 
Students who elect to participate in these programs will be required to have this 
signed authorization in their student file.  
 
Dual Enrollment: 
Dual enrollment consists of courses offered by colleges and universities. Students 
may apply to these programs in consultation with their Girard Academic Counselor 
to ensure they are eligible, timing aligns to the student’s Girard schedule, school 
commitments and credit criteria meets the student’s needs and/or expectations. 
Pennsylvania’s dual enrollment guidelines provide additional information. While students are not 
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limited to the examples listed here, recent programs include Temple University’s B4USoar and 
Community College of Philadelphia’s Advance at College. 
 
Dual enrollment courses are actual college classes, and therefore students should be prepared to take 
on a significant additional course load. College courses typically cover the equivalent of two 
semesters worth of high school content in one semester, and while the work varies by class, 
professors take a student’s commitment to the program seriously. In addition to travel time and class 
time, students should anticipate an additional 4 hours of coursework per week.  
 
Students who enroll must be prepared to complete the entire program and meet all expectations 
outlined by the program. In the rare instance that a student wants to drop a class, it must be done 
within the “add/drop” window provided by the college. After that, dropping a course results in 
additional consequences like appearing on the student’s transcript from that college (if they take 
another course there) and potentially prohibiting them from taking a course at that institution the 
following semester. In addition to any policies provided by the college, Girard reserves the right for 
the same prohibition.  
 
Earning credit: Dual enrollment courses cannot replace a required class at Girard College, and most 
students take them with the intention of earning college credit. However, whether these courses are 
accepted for credit by a college or university depends on the policies of that specific institution. 
 
In certain cases, students may be able to earn elective credit at Girard for a dual enrollment course. 
These circumstances include: 

●​ The course is not currently offered at Girard College (e.g., Business, Accounting). 
●​ The student has completed their graduation requirements in a subject area and wishes to take 

advanced courses not available at Girard (e.g., College Algebra, Psychology). 
 
It’s important for students to be aware that some colleges may not allow dual enrollment credits to 
transfer if they have also been used for high school credit. If a student chooses to count a dual 
enrollment course for Girard credit, it will be factored into their GPA similarly to an Advanced 
Placement course. 
 
Out-of School Enrichment: 
Out-of-school enrichment consists of programs that may or may not count for college credit but are 
regularly-occurring, are run by professional organizations, and provide meaningful learning and 
growth opportunities. Students should partner with their academic counselor if they are interested in 
an enrichment program. While students are not limited to the examples listed here, these are 
examples of recent programs: 

●​ Young CEO Entrepreneurship offered at Norris Square Community Alliance 
●​ Workforce Readiness offered at Norris Square Community Alliance 
●​ BizCamp Entrepreneurship Spring Program 

 
Both Dual Enrollment and Out-of School enrichment programs must either be offered within a 5 mile 
radius of Girard and be accessible via SEPTA public transit, or offered in an online setting. Girard will 
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provide SEPTA TransPasses to cover transportation during the school week and when available offer 
courtesy transportation. Students/families are responsible for their own transportation on non-school 
days, such as holidays, summer and spring breaks, and weekends. Students interested in taking 
courses/participating in programs that are not accessible via public transit will be considered on a 
case-by-case basis and may require students/families to provide their own transportation. 
 
Additional eligibility details, program requirements and costs can be obtained by contacting the 
High School Principal and/or the High School Academic Counselor.  
 
Post-Secondary Success 
The Post Secondary Success team at Girard College is dedicated to guiding students and their 
families through the entire journey of higher education—from applying to college, to thriving in their 
academic pursuits, and ultimately graduating. Our comprehensive support includes personalized 
college counseling, assistance with applications, financial aid guidance, preparation for college life 
and mentoring students while in college. The program also offers resources and workshops for both 
students and families to ensure they are well-equipped for the challenges and opportunities of 
college. By considering “right fit” institutions as well as affordability, value, and extent of support 
services, we ensure students have the right tools to excel in their postsecondary endeavors. 

 
Girard College offers the following supports for high school students: 

●​ Career Exploration 
●​ College and Career Advising 
●​ Postsecondary Prep Seminar Courses 
●​ PSAT/SAT/ACT test preparation 
●​ Service Learning and Community 

Service opportunities 
●​ Dual enrollment opportunities 
●​ Essay writing assistance 

●​ Mock interview practice 
●​ College campus visits 
●​ 1-1 application and financial aid 

guidance 
●​ Meetings with admissions 

representatives 
●​ Scholarship application assistance 
●​ Alumni and professional networking 
●​ Family workshops and guidance 

 
The Girard Early Career Explorer Paid Internship (GECE-PI) 
Experiential learning is a crucial component of a thriving postsecondary-going culture, and GECE PI 
offers students valuable hands-on opportunities to explore careers during their time at Girard. By 
partnering with campus departments approved by our Vice Presidents, we provide students with 
diverse options to demonstrate high levels of responsibility. Beyond just working a job, students 
enhance their skills through professional development workshops and mentorship from their 
supervisors. GECE PI benefits the entire Girard community: the more students and staff collaborate 
to keep the school running smoothly, the more our community flourishes.  Available jobs and timelines 
will be shared with students each school year. Students who meet the eligibility requirements may 
apply for these student work opportunities. 
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Student Eligibility/Requirements:  

●​ 16 years of age or older 
●​ Minimum Cumulative GPA: 2.75  
●​ Must have passed all classes in the previous quarter. 
●​ Must be passing all classes throughout the internship. 
●​ Behavioral Conduct: Must be in good behavioral standing. 
●​ Students will work approximately 10 hours per week depending on their availability and the 

hiring manager’s needs.  
●​ All students must apply on Paycom for the “Student Worker” position. 
●​ Must interview with the Hiring Manager. 
●​ If hired, student must complete onboarding requirements such as Paycom, student worker 

permit (if under 18), FBI Fingerprinting, PA Criminal History Report, PA Child Abuse Clearance.  
●​ Reflection Sheet- Each student must complete a reflection sheet prior to their 

biweekly/monthly evaluations with the hiring manager. 
●​ GECE PI Reflection Project- Each student will present their experience with GECE PI at the 

End of the Year celebration 
 

Extended Learning 
After-school tutoring may be provided for students who do not exhibit academic mastery in core 
subjects (ELA, Science, History and Math). If a student is assigned mandatory tutoring, they are 
required to attend these sessions as outlined by the Student Success Team. Caregiver support is 
essential for the success of this initiative. Students may be required to attend tutoring if they: 

●​ Perform below proficiency or grade level in any academic area on standardized tests; and/or 
●​ Are not performing on grade level in core academic subjects; and/or 
●​ Need to improve SAT or ACT Scores. 

 
Fall, Winter, Spring & Summer Breaks 
Students may receive assignments, such as projects, packets, reports, and reading, during Fall, 
Winter, Spring, and Summer Breaks. These assignments are designed to reinforce learning, maintain 
academic engagement, and provide opportunities for independent study. By continuing their 
educational activities during breaks, students can strengthen their understanding of key concepts, 
stay prepared for upcoming lessons, and develop a habit of lifelong learning. We encourage students 
to manage their time effectively and seek support if needed to ensure they can successfully 
complete these assignments and enjoy a balanced break. 
 

HS Cell Phone & Accessories Policy 
At Girard College High School, the use of cell phones and their accessories (headphones, bluetooth 
headphones (i.e. Airpods, etc.) and smart watches.) during the academic school day is considered a 
privilege, not a right. To maintain an optimal learning environment and uphold the integrity of our 
classrooms, students must adhere to the following guidelines: 
 

●​ Prohibition of Use: All student use of cell phones and connected accessories are prohibited 
within the high school building during school hours. This includes hallways, classrooms, and 
common areas. 
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●​ Dining Hall Cell Phone Exception: Respectful, non-disruptive use of cell phones and 

connected accessories are permitted in the Dining Hall during the HS lunch period. However, 
if any disruptive behavior occurs—such as excessive volume or inappropriate use of the 
device—students will be required to put their cell phones away and make them undetectable 
(e.g., silenced without vibration). 

●​ Compliance with Staff: Students are required to comply with staff directives regarding cell 
phone use. This includes immediately ending phone conversations when interacting with staff 
and maintaining appropriate voice and device volume. All cell phones must be kept on silent 
mode to prevent any audible disruptions. 

●​ Disruptive Use: The use of cell phones in a manner that disrupts the educational environment 
and/or violates the Girard Code of Conduct is strictly prohibited. This includes, but is not 
limited to: 

○​ Violating the academic integrity policy. 
○​ Engaging in conduct that harasses or bullies staff or students (including on social 

media). 
○​ Unauthorized photography or video recording of students or staff. 
○​ Using devices for unlawful purposes. 

 
Consequences:  

First Offense: The student will receive a reminder of the cell phone policy from the staff 
member who observes the violation. The device will be confiscated and held by the staff 
member until the end of the class period, at which point the student can retrieve it. This 
offense will be tracked internally, and the student will receive a negative point on Kickboard. 
The student's caregiver will be notified of the first offense. 

 
Second Offense: The device will be confiscated by a staff member and handed over to the 
Dean of Culture or Assistant Principal. The student will be required to attend a Friday 
after-school "Pathways to Success" session, receive two negative points on Kickboard, and the 
caregiver will be informed of the second offense. The student can retrieve the device from the 
Dean of Culture and/or Assistant Principal at the end of the school day. 

 
Third Offense: The device will be confiscated by a staff member and handed over to the Dean 
of Culture or Assistant Principal. The device will be confiscated by the Dean of Culture or 
Assistant Principal daily and returned to the student at the end of the school day for the 
remainder of the week. The student will serve a Friday after-school "Pathways to Success" 
session, receive two negative points on Kickboard, and be disqualified from the monthly PBIS 
event. The caregiver will be notified of the repeated offense. 

 
Fourth Offense: The device will be confiscated by a staff member and handed over to the 
Dean of Culture or Assistant Principal. The device will be confiscated by the Dean of Culture or 
Assistant Principal daily and returned to the student at the end of the school day for 30 days. 
The student will automatically be disqualified from the monthly PBIS event. The student will 
also receive one Scholarship Review Board point, and the caregiver will be required to attend 
an in-person restorative conference with the Dean of Culture and/or Assistant Principal.  
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Responsibility 
To avoid the risk of your child’s cell phone or electronic device being lost or stolen, we strongly advise 
that it not be visible during school hours. Girard College will not be responsible for lost or stolen 
items, even if a staff member agrees to hold a student's device or it has been confiscated. Students 
are solely responsible for the safe-keeping of their electronic devices. 
 
Caregiver Communication with HS Students  
Caregivers should communicate with their children before school (ideally between 6:30-8am), during 
lunch (between 11:30-12 noon), or after school hours (ideally between 3-3:30pm or between 6-10pm). 
Please avoid contacting your child via their cell phone during the school day, as this could lead to 
confusion and result in the phone being confiscated. In case of an emergency during school hours, 
please reach out to the HS Admin at 215-787-2617. Thank you for your understanding and support in 
helping us ensure your child’s success                                                                       
 

HS Locker Policy 
Lockers and locks are provided on loan to students in grades 9-12 for safe in school storage of their 
books, school materials and other personal belongings. To ensure a safe and orderly environment, 
students are expected to adhere to the following locker policy: 

1.​ Locker Assignments: Each student will be assigned a specific locker at the beginning of the 
school year. Students must use only the locker assigned to them and may not switch lockers 
without prior approval from administration. 

2.​ Locks: Students are required to use school-issued locks to secure their lockers. Personal locks 
are not permitted and will be removed. If a student loses the lock provided by the school then 
there is a $12 replacement fee (cash or money order made payable to Girard College) to 
replace the lock. Fees should be brought to the HS Administrative Assistant who will provide a 
receipt and a new lock will be issued. 

3.​ Locker Use: Lockers should be used to store textbooks, school supplies, outerwear, and 
personal items. Students should not store prohibited items, such as weapons, illegal 
substances, or any items that violate school policies. 

4.​ Cleanliness and Maintenance: While the lockers remain the property of the school, the 
maintenance of the locker is the responsibility of the student. Students are responsible for 
keeping their lockers clean and in good condition. Any damage or graffiti should be reported 
to the administration immediately. Regular locker clean-outs will be scheduled, and students 
are expected to participate. 

5.​ Access and Security: To maintain a peaceful learning environment students are permitted to 
use their lockers before Advisory, before going to Health Services or the Armory to grab a 
jacket/snackers and again when they return to store their items, lunch, and after school from 
3-3:15pm. The school reserves the right to inspect lockers at any time, without prior notice or 
legal documentation, to ensure compliance with school policies and maintain a safe 
environment. 
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6.​ End of Year: At the end of the school year, students must clean out their lockers completely 

and return the school-issued lock. Any items left in lockers after the final clean-out will be 
discarded. 

The school cannot accept responsibility for lost or stolen items, due to a locker not being 
properly locked / secured and/or locker/lock being shared.  
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VI. The Girard Residential Life Program 
The Girard College Residential Life Program is a cornerstone of our community, providing a 
supportive and enriching environment for students beyond the classroom. Living on campus offers a 
unique opportunity for students to develop independence, build lasting relationships, and engage in 
activities that foster personal growth and leadership. Our program emphasizes the importance of 
community, respect, and responsibility, creating a home away from home where students feel safe, 
valued, and empowered. Through structured routines, mentorship, and a wide range of extracurricular 
opportunities, the Residential Life Program at Girard College nurtures the whole student, preparing 
them for success in all aspects of life. 
 
The program serves students from grades 1 through 12, offering a tailored residential experience for 
different age groups. In grades 1-8, students live in pod-style arrangements, grouped by gender and 
grade(s), with up to 14 students per pod. Each pod includes its own living area, bathrooms, and 
sleeping quarters. As students progress to grades 9-12, they transition to a more collegiate living 
style, also separated by gender, with up to four students per dorm room. Each section or building is 
equipped with a common area, study area, and bathrooms. All dormitories are furnished with 
individual beds, wardrobes, and desks with chairs. Girard provides all bedding and linens, which are 
laundered according to a set schedule. Dormmate assignments are carefully made by the residential 
team to ensure a thoughtful and intentional living arrangement for each student. 
 
The Girard living experience is further enhanced by a fully structured, age-appropriate daily schedule. 
Upon returning from school, students are welcomed back to their residential environment with a 
snack and time to change into their “home” clothes. They then complete homework assignments, 
attend tutoring, or participate in individual or group study sessions. Students also engage in chosen 
out-of-school time (OST) activities or athletic programs (grades 5-12). After dinner, they return to 
their dormitories, where Residential Advisors (RAs) lead activities such as Social-Emotional Learning 
(SEL), Life Skills, additional homework time, independent reading, or a dorm-selected Choice Time 
activity. The day concludes with an age-appropriate nighttime routine before lights out, with 
overnight staff on hand from 11 p.m. to 7 a.m. to ensure support and safety throughout the night. 
Lights out for grades 1-4 is 8pm, grades 5-8 is 9pm and 10pm for grades 9-12. 
 

Needed Items from Home 
Annually, the Residential Life Team will provide an "Items from Home Checklist" that 
outlines what students need to bring from home. This checklist will include personal 
care items, school/section supplies, medical necessities, home clothes, and more. The 
list also names items that are NOT permitted on campus for the safety and well being 
of every child. Students are expected to bring the requested items to meet daily 
hygiene standards, including showering, brushing teeth, keeping their hair neat, and 
changing into home clothes after school. Students are not permitted to lend, borrow, or trade 
personal items, and Girard College is not responsible for the loss or damage of a student's personal 
property. We encourage students to secure their items in their assigned dormitory area and leave any 
valuable items at home. Students are expected to take good care of dorm furnishings and are 
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responsible for the condition of their assigned space and furniture. Families may be assessed a fee for 
replacing or repairing damaged rooms or furniture. Residential life staff will conduct daily dorm 
inspections and provide feedback to students about their assigned area, which should always be 
clean and in good order. Girard College will provide students with Girard-issued uniform clothing, 
bedding, and towels, which will be laundered according to the dorm's laundry schedule. Students are 
required to take all home clothes items home on Fridays and return with clean items on Sundays. 
 

Residential Dress Code Policy 
Our Residential Dress Code Policy is designed to promote a respectful and focused living 
environment for all students. By adhering to a standard of appropriate attire, we aim to minimize 
distractions, foster a sense of community, and prepare students for their future. The dress code 
encourages students to express themselves while maintaining a neat and presentable appearance. We 
believe that a consistent dress code supports the overall student experience by creating a positive 
and inclusive atmosphere. Detailed guidelines on acceptable attire are provided to ensure clarity and 
ease of compliance for both students and parents. Students leaving campus for a field trip and/or 
activity will be expected to follow this dress code policy. 

 
After-School Dress 
Upon returning to their residence hall after the school day, students must change out of their school 
uniforms into appropriate "home clothes" immediately. This ensures a clear distinction between 
school and out of school time, and helps maintain a comfortable and respectful environment. While 
this is the typical requirement, there are some out of school time events that could require school 
uniform dress.  

 
Prohibited Items for Public Activities 
When participating in after-school programs, athletics, dining in the dining halls, or spending time in 
public areas like the Armory, students are not allowed to wear the following items: 

●​ Open-toe shoes (e.g., flip flops, slides, slippers, heels, etc.) 
●​ Pajamas 
●​ Abbreviated tops (e.g., tank tops, halters, bare midriff, spaghetti straps, tube tops, sleeveless 

undershirts) 
●​ Tight and revealing clothing (e.g., bicycle shorts, etc.) 
●​ Shorts and skirts that are more than 4 inches above the knee 
●​ Clothing with inappropriate pictures, slogans, or profanity 
●​ Wave caps, durags, bandanas, head scarves, or bonnets 

 
Additionally,  

●​ Athletes must wear cover-ups or sweat suits after practice when reporting for dinner. 
●​ Students should wear appropriate outerwear based on weather conditions. 

In public areas students must follow the guidelines as outlined above for dress down/home clothes.  
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Dormitory/Residence Hall Dress Code 
In the privacy of the dormitory or residence hall, students are permitted to wear: 

●​ Wave caps, durags, bandanas, headscarves/bonnets, and sweatbands 
●​ Appropriate pajamas and slippers 
●​ Open-toe and flip-flop style shoes 

 
This policy ensures that students maintain a respectful and appropriate appearance in public areas 
while allowing more relaxed attire within the dormitories. 
 
Any staff member has the right to require a student to change inappropriate clothing. 
 

Bathing Suits  
To ensure a respectful and inclusive environment, Girard College requires all students to wear modest 
bathing suits.  This policy applies to all school-sponsored events and activities where swimming or 
wearing a bathing suit is involved, both on and off campus. 
 
Definition of Modest Bathing Suits 

●​ For Female Students: 
○​ One-piece swimsuits or tankinis that fully cover the torso. 
○​ Bikinis are not permitted. 
○​ Swimwear should not have excessive cutouts or be overly revealing. 

●​ For Male Students: 
○​ Swim trunks or board shorts that reach mid-thigh or longer. 
○​ Speedo-style swim briefs are not permitted. 

 
General Guidelines 

●​ Bathing suits must be appropriate for an academic and family-friendly environment. 
●​ Students should wear appropriate cover-ups when not actively swimming (e.g., when walking 

to and from the pool area). 
 
Religious Accommodations 
Girard will reasonably accommodate students' religious dress in connection with the Residential Dress 
Code Policy.  A request for such an accommodation should be supported by an explanation of the 
requested accommodation, including the religious basis, and submitted to the Vice President of 
Student Experience.   
 

Residential Norms & Protocols 

Electronic Devices & Equipment Policy - Grades 1-12 
In order to maintain a focused, safe and distraction-free learning environment, all students in grades 
1-12 are strictly prohibited from bringing certain electronic devices onto the Girard College campus. 
The banned items include, but are not limited to, personal computers/laptops, iPads, tablets, 
hotspots, external speakers, gaming devices and systems, VR lenses/goggles, drones, camera/video 
recording equipment, robotic pets, karaoke machines, and any similar electronic gadgets. These 
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restrictions are in place to ensure that students remain fully engaged in their academic and residential 
activities and to avoid any safety concerns. 
 

Cell Phone & Accessories Policy - Grades 1-8 
Students in grades 1-8 are not permitted to bring cell phones or their accessories (headphones, 
bluetooth headphones (i.e. Airpods, etc.) and smart watches.) onto campus. However, if a caregiver 
deems it necessary for their child to have a cell phone for safety reasons, the phone must be handed 
to the Dean on duty upon the student's arrival on campus. The phone will be securely stored and 
returned to the student when they depart for home on Friday. This policy helps maintain an 
environment focused on learning and interaction, free from the distractions of electronic devices. 
 

Cell Phone & Accessories Policy - Grades 9-12 
At Girard College, the use of cell phones and their accessories (headphones, bluetooth headphones 
(i.e. Airpods, etc.) and smart watches.) during residential time is considered a privilege, not a right. To 
maintain an optimal living environment and uphold the safety of our residential halls, students must 
adhere to the following guidelines: 
 

●​ Prohibition of Use: All student use of cell phones and connected accessories are prohibited 
during school hours as noted in the HS Policy, in the Chapel, during study hall hours, after 
lights out and during special programs/events/trips as directed by the residential team. 

●​ Dining Hall Cell Phone Exception: Respectful, non-disruptive use of cell phones and 
connected accessories are permitted in the Dining Hall during breakfast and dinner. However, 
if any disruptive behavior occurs—such as excessive volume or inappropriate use of the 
device—students will be required to put their cell phones away and make them undetectable 
(e.g., silenced without vibration). 

●​ Compliance with Staff: Students are required to comply with staff directives regarding cell 
phone use. This includes immediately ending phone conversations when interacting with staff 
and maintaining appropriate voice and device volume. All cell phones must be kept on silent 
mode to prevent any audible disruptions. 

●​ Disruptive Use: The use of cell phones in a manner that disrupts the educational environment 
and/or violates the Girard Code of Conduct is strictly prohibited. This includes, but is not 
limited to: 

○​ Violating the academic integrity policy. 
○​ Engaging in conduct that harasses or bullies staff or students (including on social 

media). 
○​ Unauthorized photography or video recording of students or staff. 

 
Consequences:  

First Offense: The student will receive a verbal reminder of the cell phone policy from the 
Residential Advisor (RA) or staff member who observes the violation. The device will be 
confiscated and held by the RA until the end of the evening, at which point the student can 
retrieve it. This offense will be documented internally, and the student's caregiver will be 
notified of the first offense. 
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Second Offense: The device will be confiscated by the RA or staff member and handed over 
to the Assistant Dean or Overnight Manager. The student will be required to attend a 
"Responsibility Reflection" session and receive two negative points on Kickboard, and the 
caregiver will be informed of the second offense. The student can retrieve the device from the 
Assistant Dean or Overnight Manager during breakfast the following day. 
 
Third Offense: The device will be confiscated by the RA or staff member and handed over to 
the Assistant Dean or Overnight Manager. The student will lose the privilege of keeping the 
device from 3:30-11pm or overnight (whichever is the problem) and will be required to turn it 
in to the Assistant Dean or Overnight Manager as directed for one week. The student will also 
serve a "Responsibility Reflection" session, receive two negative points in kickboard, and be 
disqualified from the monthly PBIS event and/or from participating in any special residential 
activities that week. The caregiver will be notified of the repeated offense. 
 
Fourth Offense: The device will be confiscated by the RA or staff member and handed over to 
the Assistant Dean or Overnight Manager. The student will lose the privilege of keeping the 
device from 3:30-11pm or overnight (whichever is the problem) and will be required to turn it 
in to the Assistant Dean or Overnight Manager as directed for 30 days. The student will 
automatically be disqualified from the monthly PBIS event and/or from participating in any 
special residential activities for the month. The student will also receive one Scholarship 
Review Board point, and the caregiver will be required to attend an in-person restorative 
conference with the Dean of Residential Life and/or the Assistant Dean. 

 
Responsibility 
To avoid the risk of your child’s cell phone or electronic device being lost or stolen, we strongly advise 
that it not be visible during school hours. Girard College will not be responsible for lost or stolen 
items, even if a staff member agrees to hold a student's device or it has been confiscated. Students 
are solely responsible for the safe keeping of their electronic devices. 
 
Caregiver Communication with HS Students  
Caregivers should communicate with their children before school (ideally between 6:30-8am), during 
lunch (between 11:30-12 noon), or after school hours (ideally between 3-3:30pm or between 6-10pm). 
Please avoid contacting your child via their cell phone during the school day, as this could lead to 
confusion and result in the phone being confiscated. In case of an emergency before or after school 
hours, please reach out to the Residential Admin at 215-787-2716. Thank you for your understanding 
and support in helping us ensure your child’s success. 
 

Phone Calls Home - Grades 1-8 
Students in grades 1-8 will have the opportunity to make phone calls to their caregivers twice per 
week, with each call lasting approximately ten minutes. These calls will take place during the evening 
routine: from 7:00-8:00 p.m. for grades 1-4 and from 8:00-9:00 p.m. for grades 5-8. Caregivers are 
required to complete a form listing the individuals their student is authorized to call. If a caregiver 
needs to speak with their student during programming hours, a message will be taken and delivered 

Girard College Community Handbook 2025-2026 |   54 
 



 
to the Residential Advisor, who will ensure the student returns the call during their designated phone 
time. 
 

Off-Campus Food 
To maintain a healthy and controlled food environment, Girard College has established guidelines 
regarding the ordering and bringing of off-campus food. This policy is designed to ensure the safety, 
well-being, and nutritional health of all students. Students are not permitted to order or bring 
off-campus food to campus, except under specific circumstances outlined in this policy. 

 
Permitted Exceptions: 

●​ Sunday Dinner Drop-Off: 
○​ Students may bring off-campus food for dinner on Sunday (or Monday as noted on the 

school calendar) drop-off when returning to campus. This is the only time off-campus 
food is allowed without prior approval. 

●​ School-Approved Snacks: 
○​ Students may bring school-approved snacks for their residential snack bin. A list of 

approved snacks will be provided by the Residential Life Office at the beginning of 
each school year. 

●​ School-Approved Order Out Nights: 
○​ The school will designate specific nights where students are allowed to order food 

from approved vendors. These nights will be communicated in advance, and orders 
must be placed according to the guidelines provided by the Residential Life team. 
 

Out of School Time (OST) Programs 
Out of School Time (OST) programs at Girard College are integral to enhancing students' education 
beyond regular school hours, extending into residential time. These programs, which run in two cycles 
and culminate in an OST community showcase, offer diverse activities such as arts, youth leadership, 
STEM, and academic support, fostering holistic development. Participation in OST and/or athletics is 
mandatory for all students every day, ensuring they benefit from a structured, supervised 
environment that promotes social skills, teamwork, character development, and future career 
preparation. 
 

Athletics Program 

We are the GIRARD COLLEGE CAVALIERS! Girard College is a member of the Penn-Jersey Athletic 
Association for our High School (9-12) athletic programs and a member of the Metropolitan 
Philadelphia Athletic Association for our Middle School (5-8) programs. Our membership in each 
league creates an environment for our students to push each other to exceed their normal limits and 
to achieve the goal of winning a League Championship. 
 
The mission of the Athletic Program at Girard College is to develop highly competitive 
student-athletes who will strive for excellence in their respective sport and nurture a strong school 
spirit among the student body. This requires sincere commitment from all athletes, caregivers, 
coaches, teachers, and administrators.  
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Our philosophy of coaching and teaching is to instill the values of hard work, dedication and 
self-discipline in our students that will promote a sense of integrity, pride and loyalty thereby building 
the overall character of the student-athlete.  Click here to see what competitive sports are offered. 

 
Athletic Physicals 
All student-athletes at Girard College must have a completed PIAA Comprehensive Initial 
Pre-Participation Physical Evaluation (CIPPE) form on file in the Athletic Office before they are allowed 
to practice or participate in any sport. This physical must be performed and signed by an authorized 
medical examiner after June 1 of the current year, ensuring the student's fitness for 
the entire school year. The PIAA requires that the physical be renewed yearly to 
maintain eligibility. The form can be picked up in the Athletic Office in the Armory or 
accessed via this link PIAA CIPPE Form or QR code. When available, Girard College 
may offer on campus opportunities during the summer for families to get this physical 
completed. Stay tuned for communication from the Office of Student Experience. 
 

Athletics Academic Policy 
1.​ Grades will be checked in Infinite Campus every two weeks on a date that is coordinated 

between the Athletics and Academic Counselors. 
2.​ Students with one F or the equivalent of one F (two Ds), and/or a GPA below 2.5, are emailed 

along with their families to notify them that they are not in academic compliance to participate 
in athletics and immediately removed from practices and games. 

3.​ The affected students will have their grades in Infinite Campus checked again on Friday of the 
same week. 

a.​ If the grades improve, the student will be able to return to their respective team the 
following week. 

b.​ Failure to improve the grades will result in the students being ineligible from practices 
or games for the following week. 

c.​ This will continue until the student meets the academic requirements. 
 

Athletic Uniform & Athletic Items Needs from Home 
Girard College provides student-athletes with athletic uniforms on loan for participation in school 
sports. However, students and caregivers are responsible for supplying additional necessary items to 
ensure the student is fully prepared for athletic activities. These items include: 

●​ An athletic bag or backpack to carry personal items 
●​ Appropriate sports clothing for practices (e.g., 4 pairs of athletic shorts or pants, 4 t-shirts or 

sports jerseys, sweatshirts or jackets for colder weather, hair ties or headbands if needed) 
●​ Sports-specific footwear (e.g., sneakers, cleats, cheerleading shoes) and multiple pairs of 

socks. 
These essentials must be provided by caregivers to support students' full participation in the athletic 
program. If you have any questions or concerns, please contact the Director of Athletics. 
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Athletic Uniform Return Policy 
Students are reminded that team uniforms are the property of the school and must be returned to the 
coach at the end of the season. If a uniform is not returned, the matter will be referred to school 
administration for follow-up and possible disciplinary action. Additionally, failure to return a team 
uniform will result in the withholding of the student's end-of-year report card or, for seniors, their 
diploma until the uniform is returned to the athletic office. Please ensure that all uniforms are returned 
promptly to avoid any delays or complications. If a uniform is lost by a student, Girard College could 
issue a caregiver with a replacement fee for the lost uniform. 
 

Athletic Transportation Policy 
The head coach is responsible for ensuring the safety and proper conduct of student-athletes during 
all road games by riding the bus or van with the team. All student-athletes are required to travel in 
school-assigned vehicles both to and from athletic contests. If a caregiver needs to take their 
student-athlete directly to or from the game site, they must submit a request through the Special 
Arrangements process and obtain prior approval. Once approved, the administrative assistant team 
will notify the relevant staff members of your request. 
 
On weekends, caregivers may take their child home after an athletic contest instead of having them 
ride school transportation back to campus. However, the caregiver must inform the head coach via 
email in advance of this request. Verbal notification from the student-athlete is not sufficient. For 
safety reasons, it is essential that caregivers communicate their plans directly with the head coach. 
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VII. Student Success 
The Student Success Team (SST) plays a vital role in the learning and living network of Girard College. 
The team is composed of licensed clinical social workers, academic counselors, a behavior support 
specialist, and a family engagement coordinator who collaborate with all school teams to ensure that 
every student has the opportunity and resources to achieve SUCCESS!. 
 
The Student Success Team functions through a collaboration of behavioral, social, emotional and 
mental health support services to meet the evolving needs of our students. Interventions are 
implemented using data-driven instructional supports, targeted goals, and frequent reflection that 
aligns with our Multi-Tiered Systems of Support (MTSS). 
 
Students needing support are identified through various sources including new student intakes, 
wellness surveys, DESSA-SEL screeners, MAP Growth tests, speech/OT screenings (new to Girard 
students in grades 1-3), discipline referrals, Kickboard deductions, and referrals from caregivers, staff, 
or self-referrals. Once identified, the Student Success team collaborates with Girard staff and 
caregivers to determine the type of services the student needs. SST may also partner with Learn It 
Academic Services and Children’s Hospital of Philadelphia (CHOP)’s School Based Mental Health 
Program if students need more targeted support.  
 
The overarching goal of the Student Success Team is student wellness and wellbeing. The team works 
to help identify and remove barriers to learning while assessing additional areas to guide students and 
families toward further academic excellence, social-emotional development, and personal growth. 
Referrals for services can be received from caregivers, staff, peers, or from the student. Caregivers 
interested in submitting a referral for support services should email: SST@girardcollege.edu. Students 
can also self-refer via any trusted Girard College staff member or through Anonymous Reporting 
Boxes located throughout the campus. 
 

Multi-Tiered System of Supports (MTSS) 
At Girard College, we are committed to providing every 
student with the support they need to thrive academically, 
socially, and emotionally. Our Multi-Tiered System of 
Supports (MTSS) is a comprehensive framework designed to 
address the diverse needs of all students. MTSS integrates 
evidence-based practices and data-driven decision-making to 
provide a continuum of support across three tiers. These tiers 
range from universal interventions for all students to targeted 
support for those who need additional assistance and 
intensive interventions for students requiring more 
specialized help. Through MTSS, we ensure that each student 
receives the appropriate level of support to succeed in school 
and beyond. 
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Social-Emotional Programming and Supports 
At Girard College, social-emotional learning (SEL) is deeply integrated into both academic and 
residential life. Programming is designed to help students develop essential life skills through character 
education, weekly lessons, and community meetings. Focusing on Girard's five Core Values, students 
engage in discussions, readings, and activities that promote self-awareness, self-management, social 
awareness, relationship skills, and responsible decision-making. The Student Success Team 
collaborates with educators and residential advisors to ensure that these skills are reinforced 
throughout students' daily interactions and experiences, preparing them to thrive in school and 
outside of school. 
 
To extend our support beyond the campus, the Student Success Team hosts a monthly virtual 
workshop series for caregivers, known as “Wellness Wednesdays with Caregivers.” These sessions 
cover a range of topics including social-emotional learning, psychoeducation, and other areas relevant 
to both students and caregivers. Caregivers are encouraged to suggest topics they are interested in 
exploring. Previous discussions have included social media pressure, mental health awareness, financial 
literacy, and self-care and wellness. 
 
Workshops are conducted via Zoom on the 4th Wednesday of each month, with sessions available in 
the afternoon (12:00-1:00 pm) and evening (7:00-8:00 pm). Registration details are provided in the 
weekly newsletter. 
 

Student Safety & Crisis Protocol 
The Student Success Team (SST) is committed to ensuring the safety and well-being of all students 
and serves as the primary contact for any safety concerns. If a student is experiencing suicidal ideation 
or has engaged in self-injurious behavior, it is critical to follow Girard College’s safety protocol. Clinical 
social workers will assess the student in crisis using the Columbia-Suicide Severity Rating Scale 
(C-SSRS) to determine their risk level. Based on this assessment, the appropriate next steps will be 
taken: 
 
Risk Level: 

●​ LOW: No active suicidal ideation, but extreme distress. 
○​ The Student Success Team (SST) will provide coping skills, notify the administrative 

team and caregiver, and monitor the student. 
 

●​ MEDIUM: Some current suicidal ideation, but with no plan. 
○​ The Student Success Team (SST) will create a safety plan with the student, provide 

coping skills, and notify the caregiver. The safety plan will be shared with the student, 
caregiver, and Girard staff. The SST will also follow up with the student to provide Tier 3 
counseling and refer them to our partners at CHOP (Children’s Hospital of Philadelphia) 
if needed. 
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●​ HIGH: Current suicidal ideation with clear, expressed intentions, and/or plan, and/or access to 

means, and/or past history of such behavior. 
●​ The Student Success Team (SST) will notify the caregiver and request that the student 

be picked up for evaluation. If the caregiver is unable to pick up the student, the SST 
will contact the Mobile Crisis Team at 215-685-6400 or 911. The caregiver must inform 
the SST when the student has been evaluated and cleared to return. Prior to the 
re-entry meeting, the caregiver must provide discharge papers and a letter for 
attendance purposes. During the re-entry meeting, the SST will create a safety plan 
with the student and caregiver, which will be shared with the student, caregiver, and 
Girard staff. The SST will follow up with the student to provide Tier 3 counseling and 
refer them to our partners at CHOP (Children’s Hospital of Philadelphia) if needed. 

 
Before a student can return to campus after a high-risk situation, they must undergo a psychological 
evaluation and obtain clearance. Caregivers are responsible for arranging this evaluation and informing 
the Student Success Team (SST) of the clearance. It is imperative that caregivers actively collaborate 
with the Student Success Team to ensure the well-being and overall success of their child. 
 

Substance Abuse Policy 
Drug and alcohol abuse hinders students from reaching their full potential. Students who may be 
struggling with drug or alcohol-related problems will be referred to the Student Success Team (SST). 
The team will assess and provide appropriate recommendations. 
 

If any student at Girard College exhibits behavioral symptoms that suggest alcohol or substance 
abuse, they will be required to undergo a drug/alcohol test. Caregivers will be notified whenever a 
test is administered. If a student tests positive, they will be referred to the Student Success Team 
(SST) for counseling and supportive services. Caregivers may be  responsible for seeking external 
treatment for their child if our partners at CHOP are unable to provide services. Girard College must 
receive a treatment plan and regular updates from the external treatment provider. To facilitate this 
communication, caregivers must sign a limited release of information form, which can be provided by 
the Director of SST. 
 

The student will be re-tested sixty (60) days after the initial testing. If the test results are negative, the 
student will continue to follow the treatment plan recommended by the SST and the external 
treatment provider. However, if the student tests positive again during this period, they will be 
scheduled for a Scholarship Review Board hearing. 

 

Family & Caregiver Engagement  
We recognize the importance of a strong partnership between our school community and the families 
and caregivers of our students. Our Family and Caregiver Engagement programming is designed to 
bridge the gap between home and school life, fostering a supportive environment that nurtures the 
holistic development of our students from Grades 1-12. Through regular communication, family events, 
our Family Engagement Association (FEA) and collaborative initiatives, we strive to create a sense of 
belonging and connection for both students and their families. We believe that when families are 
actively engaged, students thrive academically, socially, and emotionally.  
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The Family Engagement Coordinator, a key member of the Student Success Team, serves as the 
primary liaison between families and Girard College. This role involves collaborating with various 
departments and divisions to ensure the success of programs and to support the unique needs of 
Girard families. Families are encouraged to connect with our Family Engagement Coordinator, 
La-Tonya Williams-McLaurin, for assistance or inquiries. She can be reached by phone at (267) 
324-9244, during daily office hours via Zoom from 1-2 pm, Monday through Friday, or by email at 
lwilliams-mclaurin@girardcollege.edu. 
  

Family Engagement Association (FEA) 
The Family Engagement Association (FEA) is an essential organization for all parents, caregivers and 
guardians of current Girard College students. The FEA serves as a vital link between families and the 
school, fostering a strong sense of community and collaboration. Led by an Executive Committee, the 
FEA partners with school leadership to support various school initiatives, enhance student 
experiences, and ensure that families are actively involved in their children's education. 
 
The FEA’s role encompasses several key areas: 

●​ Supporting Student Programming: The FEA plays a crucial role in enriching student life by 
organizing volunteer efforts and fundraising activities. These initiatives directly support 
student programs, events, and extracurricular activities, helping to create a well-rounded 
educational experience for all Girard College students. 

 
●​ Enhancing Caregiver Educational Opportunities: The FEA is committed to empowering 

families by providing educational opportunities that enhance their ability to support their 
children’s academic and personal growth. This includes hosting workshops, seminars, and 
informational sessions on a variety of topics relevant to student success and well-being. 

 
●​ Promoting Communication Within the School Community: Effective communication is at the 

heart of a thriving school community. The FEA works to promote open and transparent 
communication among families, school leadership, and the broader school community. This 
includes facilitating discussions, sharing important information, and ensuring that the voices of 
parents and guardians are heard and valued in school decisions. 

 
By joining the FEA, parents and guardians have the opportunity to play an active role in their child’s 
education and contribute to the continued success of Girard College. Whether through volunteering, 
attending meetings, or participating in events, FEA members help to build a strong, connected, and 
engaged school community. 
 
Monthly Meetings  

All Girard College parents, caregivers and guardians are invited to attend the monthly FEA meetings to 
discuss the school program, plan events, and get to know one another. Meetings are held monthly on 
Sundays at 6:00 p.m. Meeting dates are forthcoming and will be made available to parents through 
email, text message and the Student Experience Newsletter.  
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VIII. Attendance Policy 
At Girard College, we pride ourselves on achieving our attendance goals each year. Research shows 
that daily school attendance is critical for every student’s academic success and social-emotional 
well-being. Students who attend school daily consistently achieve and are ready for college and 
beyond. Girard students are expected to be in school and engage in the residential program every day. 
Consistent with the School Laws of Pennsylvania, all children ages 6-18 years are required to attend  
school on all scheduled calendar days, except that a student may be excused for temporary absences 
as provided in this Policy. Absenteeism and lateness are disruptive to the classroom environment, the 
living experience and are inconsistent with GC’s expectations of students and caregivers, and most 
importantly, hinders the learning opportunities for children. Every caregiver of a school-age child is  
responsible for the child’s attendance at school.  
 
In Pennsylvania, truancy is defined as when a child subject to compulsory school attendance incurs 
three (3) or more school days of unexcused absences during the current school year. A habitually truant 
child is a child who has six (6) or more school days of unexcused absences during the current school 
year by a child subject to compulsory school attendance. Truant behavior will result in Girard 
scheduling a Student Attendance Improvement Conference to design a plan or programming to 
improve attendance. If the child continues to be truant, Girard College may, as required by law, arrange 
referrals to Philadelphia’s agency for Children and Youth Services and/or file a citation in the office of 
the appropriate judge against the person in parental relation who resides in the same household as the  
student.  
 

Absentee Notification 
Girard Colleges utilizes Infinite Campus, an automated call, text, and email system, as a key component 
of communication between home and school. In the event a child is absent or late to school, caregivers 
will receive an automated message from Girard via the Infinite Campus system. It is the caregiver’s 
responsibility to contact their child’s respective school office (215-787-2625 for Grades 1-8 or 
215-787-2617 for Grades 9-12) if they feel the message regarding a child’s absence was sent in error. 
Please note: Caregivers are responsible for keeping their contact information current in Girard’s Infinite 
Campus system by promptly communicating any changes. 
 

Excessive Absence Policy   
Students are expected to attend all scheduled classes and activities, and attendance is closely 
monitored. Absences, even excused ones can impact a student’s academic progress. School 
attendance is an important component of the academic program at Girard College. Student frequent 
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absences lead to gaps in learning, lower achievement scores, and reduce the likelihood of being 
promoted to the next grade level. In addition, absenteeism can cause students to feel disengaged from 
school and impact their overall well-being.  
 
Categories of Absences 
  

Category                                  Category Definitions  

Unlawful/ Unexcused 

a. ALL absences are first considered unlawful/unexcused until a 
student/caregiver submits an acceptable form of absentee 
documentation (see below for details) with an approved 
lawful/excusable reason (see below for details).  
 
b. If the proper documentation is NOT completed and returned to the 
main office within three (3) days of the student’s return to school, the 
absence(s) will permanently be coded UNLAWFUL/UNEXCUSED.   
c. If the proper documentation is completed and returned to the main 
office within three (3) days of the student’s return to school but the 
documented reason does NOT fit the description of an excusable 
circumstance, the absence(s) will permanently be coded as 
UNLAWFUL/UNEXCUSED.  

Lawful/ 
Excused 

If the proper documentation IS completed and returned to the main 
office within three (3) days of the student’s return to school and the 
documented reason does fit the description of an excusable 
circumstance, the absence(s) code(s) will be amended and permanently 
coded as LAWFUL/EXCUSED.  

 
Necessary Circumstances for an Absence to be Considered Lawful/Excused 

Circumstances Description 

Illness or Injury of the 
Student 

An illness or injury requiring a student to be absent from school. 
PLEASE NOTE: An Illness or injury resulting in three (3) or more days of 
consecutive absence requires an official physician’s statement/medical 
note upon a student’s return to school for absence to be excused. 

Quarantine 

An absence that is ordered by Health Services, a governmental body or 
a public health office or authority. If quarantine is ordered by a 
governmental body or health office outside of Girard, a copy of the 
official order will serve as acceptable documentation. 

Court or Administrative 
Proceedings 

An official order of a court or administrative agency requiring a student 
to be present for proceedings.  A copy of the official order by the court 
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or administrative agency requiring the student to be present will serve 
as acceptable documentation. 

Serious Injury or Death of 
a Family Member/Services 

A serious injury or death of a family member resulting in a necessary 
absence for the student. Up to 5 school days following the death of an 
immediate family member, or 1 day following the death of an extended 
family member may be excused. The immediate family of a student 
includes caregivers, grandparents, and siblings. Absences due to a 
serious injury of an immediate family member (an incident requiring 
hospitalization) may be excused at the discretion of the President (or 
designee). A signed and dated note from a legal caregiver stating the 
serious injury or death and the relationship to the student, 
accompanied by an obituary or an official medical acknowledgement of 
a serious injury, will serve as acceptable documentation. 

Observance of Religious 
Holidays & Religious 
Instruction by a bona fide 
religious group 

The religious tenets to which the student adheres requires observance 
of a specific holiday. The student/family MUST OBTAIN ADVANCED 
PERMISSION FROM the President (or designee) in order for the 
absence to be considered excused.  (Total hours are not to exceed 36 
hours per school year.) 

Obtaining Professional 
Health Care, Therapy 
Service or Chronic Illness 

Medical documentation required. 

Educational Tours, Trips, 
Projects or performances 
with an approved 
educational purpose. 

Proper documentation, deemed necessary by the President (or 
designee), is required two (2) weeks prior to the event for the 
absence(s) to be considered for excused approval status. Contact your 
Principal for case specific requirements. 

Family Emergency  
(An unexpected, serious event 
that is outside of the control 
of the student’s family) 

Absences due to an emergency may be excused at the discretion of 
the President (or designee), provided the emergency is brought to the 
attention of the President promptly under the circumstances. 

 
Five (5) Acceptable Forms of Absentee Documentation (from legal caregiver) 

Type Description 

GC Absentee Form 

Form can be requested from your child’s designated 
school Administrative Assistant and by clicking here. 
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Handwritten Note 
Note must include the following:   
Date, Student Name, Grade, Date of Absence(s), Reason for Absence, 
Date of Return, Caregiver Signature and Contact Number. 

Submit Entry in GC 
Absentee Google Form 

Form can be found by clicking here. 
�9

Official Physician’s 
Statement 

Official statements must include actual dates of absence, the date the 
student is cleared to return to school, and a physician’s signature, or 
they will not be accepted as proper documentation. The statements 
must also pertain directly to the student. Students will not be excused 
for other family members’ appointments. 

Official Order or Court 
Summons 

Order must require the student to be present for proceedings or 
quarantined. 

The following forms of documentation WILL NOT be accepted:  
phone calls, texts, or emails to teachers or RA’s 

 
Actions/Consequences for Absences Reporting Attendance Discrepancies 
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# of 
absences 

Unexcused 
or Excused 

Action(s) & Consequences 

ALL 
Both *Auto Message Alert to the Caregiver via phone call, text message, 

and email 

3 

Unexcused 
and/or 
Excused 
 

-​ A Parent meeting with school administration 
-​ School administration will review and determine the legitimacy for 

the absences 
-​ Student Success Team member will be alerted of attendance 

record 

5 

Unexcused 
and/or 
Excused 
 
 

-​ Warning letter sent to parent 
-​ Parent Meeting with school administration 
-​ A student attendance improvement plan conference will be held to 

develop a plan for improved attendance (includes a Student 
Success Team member) 

-​ President’s Office will be alerted of attendance record 

7 
Unexcused 
and/or 
Excused 

-​ Parent truancy meeting with school administration 
-​ Parent meeting with the President 

https://forms.gle/8nnuv1wG5BkUU7NV7


 

Reporting Attendance Discrepancies: Student attendance is updated/recorded daily in our school computer 
system. A summary of your child’s attendance record is documented on their report card each quarter. If a 
caregiver feels there is a discrepancy, he/she should bring the concern to the attention of the homeroom 
teacher and administrative assistant. The concern will be reviewed, and the caregiver will be contacted by an 
attendance representative who will address the concern. Attendance discrepancies recorded on report cards 
will only be addressed up to 1 week following calendar scheduled report card conferences. However, if at any 
time a caregiver feels he/she received a letter regarding unlawful/unexcused absences in error, the school 
should be contacted immediately to address the concern. A student attendance summary can be obtained at 
any point by submitting a request to the main office (all request for records require a minimal period of 48 hrs. 
to process)    �9

 
Accumulation of Missed Instructional Time 
A student’s school day is approximately 7 instructional hours. Students arriving any time after 11:00am 
will have ½ day unexcused absence noted on their attendance record.   
 

Check-In and Check-Out Procedures 
To foster a conducive environment for mental and physical preparation at the 
start of each school week, it is expected that all students return and check-in to 
campus on Sunday evenings between 5:30-7:00 pm, unless otherwise specified 
on Girard College's annual school calendar. Crucial residential life meetings, 
planning sessions, and events are scheduled during check-in, and it is imperative 
for all students to be present on campus to actively participate. Please note that 
dinner will not be served on Sunday check-in evenings, and students must 
complete their return to campus by 7:00 pm. In the event of an emergency 
preventing a student's return on Sunday, we request caregivers to complete this form.  
 
Similarly, all students are required to check-out of campus on Friday afternoons between 3:30-6:00 
pm, unless otherwise indicated on Girard's annual school calendar. It is important to note that all 
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-​ A student attendance improvement plan conference will be held 
review/revise the plan for improved attendance (includes a Student 
Success Team member) 

-​ Written notification of absences sent via email and USPS 

10 

Unexcused 
and/or 
Excused 

-​ Written notification of absences sent via email and USPS 
-​ GC Scholarship Review Hearing will be held to determine 

continuation of scholarship 
 

Absences of Ten (10) or More Consecutive Days 
Pursuant to Chapter 11.24 of Title 22 of the Pennsylvania Code, students who are absent from 
school for 10 consecutive school days, will be removed from the active membership roll unless one 
of the following occurs: (1) GC has been provided with evidence that absence may be legally 
excused or (2) Compulsory attendance prosecution has been or is being pursued.          

https://forms.gle/VJYJaNEox7FExd5J7


 
student-facing staff members conclude their duties at 6:00 pm. Punctuality is not only essential but 
also respectful of our staff's time. Dinner will not be served on Friday check-out afternoons. To 
facilitate a safe and efficient check-out process, caregivers and designated pick-up individuals are 
kindly requested to present their student placard at the gate and adhere to directives provided by our 
campus safety team. If a pattern of late drop-offs or pick-ups arises, the following steps may be taken: 

●​ You may receive a verbal and written reminder to adhere to the designated times. 
●​ An Excessive Late Pick-up or Drop-off Notice letter will be sent home. 
●​ A meeting with the Dean of Residential may be scheduled to discuss the reasons for late arrivals 

or departures and explore possible solutions. 
●​ There may be a deduction in your child's Scholarship Review Board Points. 
●​ If the issue persists, it may be referred to the Scholarship Review Board for further review. 

Special Arrangements (Absence/Dismissal Request)   
To enhance the comprehensive student experience at Girard College, our expectation is that students 
actively participate and remain engaged on campus every day, all day. While we recognize that 
emergencies and appointments may arise necessitating occasional departures, we encourage families 
to minimize disruptions to their child’s academic and residential time. For any special arrangements or 
requests involving a student's absence, please complete this form with a minimum of 48 hours' notice. 
Our team is committed to promptly addressing requests and will be in contact within 24 business 
hours. In the case of an urgent request, please contact the school directly at 215-787-2600. 
 
It's essential to note that frequent leave requests may adversely impact academic progress and a 
student's overall out-of-school experiences at Girard. We encourage families to reserve early 
departures/leave requests for emergencies or essential appointments, and whenever possible, 
schedule medical appointments during school closings and breaks to optimize continuity in the 
learning environment. Special arrangements will NOT be granted for students to attend non-Girard 
athletic practices/games after school. If a pattern of special arrangement requests arises, the following 
steps may be taken: 

●​ You may receive a verbal and written reminder to adhere to the policy. 
●​ An Excessive Special Arrangement Notice letter will be sent home. 
●​ A meeting with a school administrator may be scheduled to discuss the reasons for the 

excessive special arrangements and explore possible solutions. 
●​ There may be a deduction in your child's Scholarship Review Board Points. 
●​ If the issue persists, it may be referred to the Scholarship Review Board for further review. 

 

Emergency Check-Out 
Girard College is committed to providing families with timely notifications regarding changes to the 
school calendar, check-in and check-out times. However, in the event of an emergency or inclement 
weather, the school may enact an emergency check-out protocol to prioritize the safety of our 
community members. In such instances, notifications will be disseminated promptly via text and email, 
outlining the emergent situation and providing instructions for check-out. Caregivers are kindly 
reminded of their responsibility to maintain up-to-date contact information in Girard’s Infinite Campus 
system and promptly communicate any changes. 
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Contacting the School in a Family Emergency 
The Principals and Residential Deans are the first line of communication in the event of a family 
emergency. Contact the academic division office during the school day (8am - 3pm) and the residential 
office after school hours. 
 

IX. Positive Behavioral Interventions & Supports (PBIS) 
Girard College implements Positive Behavioral Interventions & Supports (PBIS) as a comprehensive 
framework designed to improve academic, social-emotional, and behavioral outcomes for all students. 
PBIS is not a specific curriculum or a single intervention; rather, it is an approach to cultivating a 
positive school climate through consistent and proactive strategies. 
 
At the core of PBIS is the belief that all students should have positive interactions with staff and peers. 
The focus is on prevention rather than punishment, ensuring that students understand and adhere to 
the school's behavioral expectations. This is achieved through the use of universal language and norms, 
consistent behavioral teaching practices, clear guidelines for responding to behaviors, and data-driven 
decision-making to inform procedures and policies. 
 
Research supports that by maintaining consistent norms across the school, explicitly teaching these 
behavioral expectations, recognizing and acknowledging positive, prosocial behaviors, and addressing 
behavioral concerns in a consistent manner, the overall school environment is positively impacted. The 
goal is to create a safe, supportive, and engaging learning environment where all students can thrive. 
 
At Girard College, PBIS expectations have been specifically outlined for both the elementary and 
middle/high school levels, ensuring that the approach is developmentally appropriate and relevant to 
the needs of all students. Families are encouraged to familiarize themselves with these expectations to 
support their children in adhering to them, contributing to a positive and productive school community. 
See below: 
  

Positive Behavior Expectations Grid (Elementary School) 

View the behavior expectations & examples for the Elementary School  
by clicking here or scanning the QR code. 

 

 
 
Positive Behavior Expectations Grid (Middle & High School) 

View the behavior expectations & examples for the Middle & High  
School by clicking here or scanning the QR code. 
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Restorative Practices  
The overarching goal of discipline is to promote and teach positive student behavior. As such, Girard 
College uses a restorative approach to discipline which holds students accountable for their behavior 
and requires them to take steps to repair the harm caused by their actions. The focus of restorative 
practices is on inclusion of all members of the community, not exclusion or punishment. This approach 
is designed to build students’ skills, repair and restore relationships, and increase accountability among 
students. Since the purpose and goals of PBIS and restorative practices are aligned, restorative 
practices will be integrated into PBIS in order to further emphasize the importance of relationships, 
community building, and teaching behavioral expectations. The specific restorative practices that will 
be used at Girard include restorative conferences, peer mediation, community service, and restorative 
circles.   

Power School Behavior Support Points/Bucks 

Girard College utilizes PowerSchool Behavior Support as the platform for managing the PBIS incentive 
system, specifically through GC Bucks. This system is designed to encourage and reinforce positive 
behavior by allowing students to earn GC Bucks when they exemplify Girard College’s Core Values: 
Responsibility, Compassion, Respect, Integrity, and Courage. Conversely, students may lose 
positivity points/ratio if their behavior does not align with these values. Specific examples of behaviors 
tied to each Core Value can be found in the Expectations Grids referenced above. 
 
The purpose of GC Bucks is to enhance positive 
interactions and relationships between students 
and staff while proactively teaching shared values 
and schoolwide expectations. PowerSchool 
Behavior Support enables real-time 
documentation of student behavior, providing 
immediate feedback that helps students 
understand and adjust their actions. The system 
also allows for the analysis of behavior data to 
offer targeted support to both students, teachers 
and residential advisors, ensuring that all students 
have the resources they need to succeed. 
 
Students can cash in their accumulated GC Bucks 
monthly at the Cav Corner Store, where they can 
redeem their points for various rewards. 
Separately, students can use their points earned 
in the residential program to participate in special 
activities, further encouraging positive behavior 
both in and out of the classroom. 
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X: School Code of Conduct 
 Girard College is a vibrant and nurturing boarding school community, where students from grades 1 
through 12 embark on an educational journey that extends beyond the traditional classroom. Our Code 
of Conduct is a testament to the values that underpin our collective experience, emphasizing not only 
academic excellence but also the development of character, integrity, and a sense of responsibility. As 
we shape the minds and hearts of our students, we are committed to fostering an environment that 
promotes respect, cooperation, personal growth and restorative justice. Our code of conduct serves as 
a guide to the standards of behavior and expectations that form the cornerstone of our community, 
ensuring a safe, inclusive, and enriching environment for every student to thrive academically and 
personally. Together, we create a home away from home, where each member of our diverse 
community is encouraged to reach their fullest potential. 

�9 

Classification of Conduct Violations 

Levels | Possible SRB 
Point Deductions            

Category Definitions  

 
Level I (0-1 point)  

Level I consists of minor offenses that generally occur in the classroom or dorms, and 
can be corrected by the teacher, residential advisor, or other Girard staff members.   

 
Level II (2-4 points)  

Level II consists of offenses that are more serious in nature, or persistent and serious 
Level I misconduct.  Conduct requiring administrative intervention. Points could also 
be deducted in this level for consistently missing Sunday arrival, consistent late pick 
ups on Fridays and for excessive Special Arrangement requests. 

 
Level III (4-6 points)  

Level III consists of offenses that significantly disrupt the educational process, 
school environment, and/ or are persistent or serious level II misconduct.    

 
Level IV (6 points)  

Level IV consists of serious offenses which include willful or malicious acts that have 
the effect of materially and substantially disrupting the educational environment, the 
living environment, or campus safety; or are serious Level II or III infractions 
depending on the severity or persistence of the act.     

 
Level I Violations 
Level I violations are actions that negatively impact Girard College’s high achievement culture and 
community of safety, respect, and cooperation.  Level I Violations include, but are not limited to: 
 

Level I Violation Description 

Unexcused Tardiness  Unexcused late arrival to class, dormitory, athletics program, after school activity or 
dining hall.  

Failure to be Prepared  During school, this refers to a student's neglect to adequately ready themselves for 
the academic demands and responsibilities within an educational setting. This lack of 
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preparation may manifest in various forms, such as incomplete assignments and 
forgotten materials including Chromebook, school supplies, books, etc. In residential, 
this refers to a student not being ready for weekly dorm inspection, ready for 
transition to school/dining, being ready for homework/study time, being packed for 
Friday dismissal, etc.  

Dress Code Violation  This includes, but is not limited to, violations of dress code, shoe violations, 
inappropriate dress in residential and on dress down days, etc. 

Inappropriate/ 
Disrespectful 
Language 

This includes spoken, written (including social media), and body language that 
violates Girard’s core values and our community standards. Inappropriate language 
includes rolling eyes, sucking teeth, talking back, silently mouthing words, defiantly 
folding arms, pouting, avoiding eye contact, slouching in a chair, etc. 

 
Food Contraband 

This includes students having food/snacks/candy that do not meet the guidelines as 
outlined in the National School Lunch Program or eating during unauthorized times 
including in class, during programs, etc.  This also includes bringing, ordering or 
receiving any deliveries of off campus food except on designated “Order Out” Nights 
and on Sundays when bringing food is permitted.  

 
Environment 

Girard College is committed to maintaining a professional and healthy environment. 
Students are required to maintain a clean school and residential environment by 
picking up after themselves, meeting dorm inspection criteria, disposing of trash 
appropriately, submitting dirty laundry appropriately,  retrieving lost/unwanted 
personal items, and respecting all school property. 

 
 
 
Electronics  

All students in grades 1-12 are strictly prohibited from bringing certain electronic 
devices onto the Girard College campus. The banned items include, but are not 
limited to, personal computers/laptops, iPads, tablets, hotspots, external speakers, 
gaming devices and systems, VR lenses/goggles, drones, camera/video recording 
equipment, robotic pets, karaoke machines, and any similar electronic gadgets. Only 
High School students are permitted to bring cell phones and connected accessories 
to campus but use must comply with the established school and residential use 
policies. 
​
 Girard does not accept any responsibility for the loss of students’ electronic 
equipment due to theft or other loss. In addition, Girard will not be responsible for 
damage to or the loss of a nuisance device that is confiscated by staff. 

Lapse of Integrity Attempt to deceive or mislead by verbalizing intentions that misrepresent a student’s 
actions when questioned by school personnel. 

 
Minor Misbehavior 

Students are expected to follow the rules that all school personnel have established 
for student conduct. No student’s behavior can be permitted to disrupt the learning 
or residential living of others. Misbehaviors include disruptive outbursts, talking while 
others are talking, throwing objects, public displays of affection (kissing, cuddling, 
etc.), and inappropriate gestures and sounds. 
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Consequences 

May include, but not limited to the following: 
●​ Loss of Power School Behavior (KickBoard) Points 
●​ Verbal Redirection 
●​ Confiscation of item(s) 
●​ Staff/Student Conference 
●​ Temporary Removal from classroom/dormitory 
●​ Loss of grade/invalidation of student work 
●​ Restorative action  
●​ Community Service 
●​ Loss of Privileges 
●​ After School Detention 
●​ Other appropriate in-class disciplinary actions (teacher lead detention, etc.) 
●​ Interventions as outlined in the MTSS Framework for behavior 
●​ Staff/Caregiver Conference (Via phone, Zoom, in Person) 
●​ Serious or repeated violations may be treated as Level II, III, or IV infractions 

 
Level II Violations 
Level II violations involve actions that significantly impact Girard College’s high achievement culture 
and community of safety, respect, and cooperation.  Level II Violations include, but are not limited to: 
 

Level II Violation Description 

Disruptive 
Behavior/Repeated 
Level I Violations 

Behavior that continually disrupts the learning environment of a class or living 
environment in the dorm. The actions have been addressed multiple times over an 
extended period of time, and the student has exhausted multiple interventions 
attempted by school staff. 

Academic Dishonesty 
- Plagiarism, Forgery, 
Cheating 

Plagiarism is using, without permission, the ideas & writings of another; either word 
for word or in substance, and representing such as one’s own. Forgery is the signing 
of a document in another’s name. Cheating includes deceit, fraud, or deception (i.e., 
copying another’s assignments, assisting another to cheat by lending one’s own work; 
giving or receiving aid during a testing period). 

 
Cutting/ Truancy 

Skipping or missing one or more scheduled class sessions, school periods, after 
school programs or section meetings/check-ins without a legitimate or authorized 
reason.  Cutting includes all scheduled or rostered activities during school, during out 
of school time activities and in residential life as well as leaving an assigned location 
without permission  (cutting = missing 10 or more minutes) 

Contraband 
Possession 

Possession of any flammable paraphernalia, or paraphernalia intended to cause a 
disruption, without the intent to use (e.g., lighters, matches, fireworks, stink bombs, 
poppers, etc.) 

Defamation Making false statements about an individual, group, or organization that harm their 
reputation. 
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Gambling  

Gambling includes betting or wagering for money, favors, or fun of any kind.  
The severity of the disciplinary action will be based upon the circumstances of the 
infraction.   

Inappropriate 
behavior towards 
Students 

Harassing another member of the community through the use of profanity, name 
calling, or any other disrespectful language or gestures without the intent to provoke 
a violent reaction. 

Inappropriate 
Behavior towards 
Staff 

This includes, but is not limited to, any non threatening words and/or actions that are 
directed towards a staff member in either an overtly loud, profane, or demonstrative 
manner (e.g., “cursing out” a staff member, screaming about extreme disdain for class 
or school, and using obscene hand gestures). 

Inappropriate Public 
Displays of Affection 

This can include consensual overt expressions of affection, such as kissing, fondling, 
or intimate touching. 

  
 
Inciting Violence 

Watching, encouraging or instigating a pre-fight/ fight before school, during school 
or after school is prohibited.  It is our belief that bystanders play a role in escalating 
violence; therefore anyone watching a fight has an obligation to de-escalate the 
situation by staying calm, remaining nonpartisan and getting help. 

 
Insubordination 

This includes ignoring any and all redirection, walking/running away from a staff 
member, and refusal to cooperate in any manner of a staff member’s request - 
escalating to a scene which disrupts the larger community (multiple staff members 
may be required to address the behavior). 

 
 
Misuse of 
Technology/ 
Electronics 

Execution of any prohibited activity, as specified in detail under the “Student 
Acceptable Use Policy'' section, such as viewing or transmitting profanity, vulgarities 
or other inappropriate language, or images/videos; entering online chat rooms; or 
changing proxy, automatic configuration, or messaging settings. It also includes but 
is not limited to sexting, viewing or sharing inappropriate websites or content, 
videotaping someone in a place where they have an expectation of privacy, or 
posting videos of inappropriate student conduct to a social media site that affect the 
school community in a negative manner. 

Obscene/Abusive/ 
Inappropriate/ 
Disrespectful 
Language 

This includes spoken, written (including social media), and body language that is 
disrespectful, racist, homophobic,  inflammatory, or offensive to generally accepted 
community standards including religious or ethnic epithets.   

 
Physical Aggression 

Physical contact (e.g., pushing, shoving, hitting, and slapping) involving one or more 
offenders where no student is injured. The incident is immediately stopped due to 
staff physical intervention and does not elevate to a Level III Misbehavior (e.g., 
fighting, simple assault). 

Pre-fight Threatening words or actions intended to provoke a violent reaction, including 
posturing, “getting in his/her face,” or violating personal space, where staff physical 
intervention is necessary to de-escalate the situation. 
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Provocation 
  

Argumentative words, not actions, intended to provoke a violent reaction where staff 
members are able to de-escalate the situation without the use of a physical 
presence. 

Theft of Property-  
under $100  

Stealing of any property of a value of $100.00 or less.  

Trespassing /Out of 
Bounds 

Entering or remaining on school property that is off limits to students. Being in a 
location without adult knowledge and/or permission. 

Vandalism,  
Destruction of 
Property-under $100  

Vandalism or destruction to any property of a value of $100.00 or less. Students who 
intentionally damage, deface school property or personal property without 
permission. 

Unauthorized Sale or 
Distribution 

Selling, sharing, or disseminating goods, products, materials, or information without 
proper authorization to do so.  

Consequences May include, but not limited to the following: 
●​ Confiscation of item(s) 
●​ Administrator/Staff/Student Conference 
●​ Temporary Removal from classroom/dormitory 
●​ Loss of grade/invalidation of student work 
●​ Restorative action  
●​ Community Service 
●​ Loss of Privileges 
●​ After School Detention 
●​ Behavior Contract 
●​ Interventions as outlined in the MTSS Framework for behavior 
●​ Administrator/Staff/Caregiver Conference (Via phone, Zoom, in Person) 
●​ Monetary Restitution 
●​ On Campus Suspension 
●​ Off Campus Suspension 
●​ Serious or repeated violations may be treated as Level II, III, or IV infractions 
●​ Any other appropriate disciplinary actions determined by the administrator  
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Level III Violations 
Level III violations involve actions that dramatically impact Girard College’s high achievement culture 
and community of safety, respect, and cooperation.  Level III Violations include, but are not limited to: 

 

Level III Violation Description 

Disruptive Behavior/ 
Repeated Level I, II 
Violations 

 Serious or Repeated Level II Offenses  

 
Bullying / 
Cyber-Bullying 

Bullying is an intentional electronic, written, verbal or physical act, or a series of acts 
directed at another student or students, in or outside a school setting, that is severe, 
persistent or pervasive, and that either (1) substantially interfere with a student’s 
education, or (2) creates a hostile learning environment, or (3) substantially disrupts 
school operation. Bullying occurs within an interpersonal relationship where there is an 
imbalance of power (e.g., one person is physically larger, stronger, mentally quicker, or 
socially more powerful). The conduct may be physical, psychological, verbal, 
nonverbal, written, or electronic. 
Cyber-bullying occurs through electronic communication devices including but not 
limited to social networking, e-mail, instant messaging, text messages. 

Dangerous 
Instrument 

Any person found or observed on school property or school-sponsored event in 
possession of a dangerous instrument (i.e. bullet, dagger, switchblade, knife, box 
cutter, blade, screwdriver, pepper spray or other noxious sprays, etc.). Law 
enforcement officials may be informed.  

Disorderly Conduct Reckless behavior that could cause injury, including throwing objects (tables, chairs), 
pulling fire alarms, etc. 

Fighting Physical aggression between two or more students that escalates into punching, 
wrestling, knocking down, or damaging or destroying property. This means physical 
aggression typically that lasts more than a few seconds and is not easily broken up.   

Forgery Act that involves the creation, alteration, replication, or imitation of a document, 
signature, seal, or other item with the intent to deceive, defraud, or mislead others. 

 
 
 
 
 
 
 
 
 
Harassment  

Behavior or conduct that involves the repetitive and unwanted targeting, intimidation, 
or mistreatment of an individual or group. It can take various forms, including verbal, 
written, physical, or digital, and it is typically intended to create a hostile, offensive, or 
intimidating environment for the victim. Harassment can be based on various factors, 
such as race, gender, religion, sexual orientation, disability, or other protected 
characteristics. 
 
Key elements of harassment include: 
 
Repetition: Harassment often involves repeated or persistent behavior rather than 
isolated incidents. 
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Unwanted Behavior: The actions or communications are typically unwelcome and 
cause distress or discomfort to the victim. 
 
Intent: Harassment is usually intentional, where the harasser intends to create a 
harmful or hostile environment for the victim. 
 
Targeting: Harassment can be directed at an individual, a specific group, or a 
protected characteristic of the victim 

 
 
 
 
 
 
Hazing 

Hazing is a form of initiation or rite of passage that involves subjecting individuals, 
typically newcomers or pledges, to various forms of physical, emotional, or 
psychological challenges, often in a group setting. These challenges are usually 
intended to prove one's loyalty, commitment, or fitness for inclusion in a specific 
group, organization, or social community.  
Key characteristics of hazing include: 

●​ Newcomers or Pledges: Hazing is typically directed at new members, pledges, 
or individuals seeking entry into a group or organization. 

●​ Initiation or Rite of Passage: It is often framed as a tradition or ritual designed 
to initiate individuals into a group, club, team, or organization. 

●​ Coercion or Pressure: Hazing activities may involve physical or psychological 
pressure, coercion, or discomfort. 

●​ Secrecy: Many hazing rituals are conducted in secret, and participants may be 
required to keep them confidential. 

 
Indecent Exposure  

The act of deliberately exposing one's private body parts, typically those that are 
considered socially taboo or sexually explicit, in a public place or in the presence of 
others who may be offended or alarmed by such exposure. 

 
Non-Drug 
Possession, Use, or 
Misbehavior 

Non-Drug Smoking: Students may not possess or use any product containing 
tobacco, smoking alternatives (herbal, oils, blends, etc.), or nicotine products while on 
school property or at a school-sponsored event.  The use of non-drug products is 
defined as the possession and/or use of cigarettes, pipes, electronic smoking devices 
(vape, etc.), cigars, chewing tobacco, snuff or related products and paraphernalia.  
 
Misbehaviors: This misbehavior includes non-drug, alcohol or tobacco possession, use, 
or illicit activity on school grounds or at a school-sponsored event.   

 
Sexual Misconduct 

Consensual sexual advances, requests for sexual favors, or verbal and physical 
conduct of a sexual nature on school property. 

 
 
 
 
 
 
Sexual Harassment 

Girard College recognizes that harassment on the basis of sex is a violation of both 
Federal and State discrimination laws and that these laws apply to students.  Sexual 
harassment consists of unwelcome sexual advances, requests for sexual favors, and 
other verbal and physical conduct of a sexual nature when: 

●​ submission to such conduct is made a term of the student’s right to learning 
or living on campus 

●​ such conduct interferes with an individual’s academic performance or creates 
an intimidating, hostile, or offensive living environment 
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  ●​ submission to or rejection of such conduct is used as the basis for academic 
decisions 

 
Forms of sexual harassment include but are not limited to the following: 

●​ Derogatory comments, jokes, or slurs; sexually-oriented sounds or remarks 
●​ Uninvited, unnecessary or offensive touching, pinching, patting, grabbing, 

brushing against another person’s body, or impeding or blocking movement 
●​ Derogatory or offensive pictures, posters, cards, cartoons, graffiti, drawings, 

or gestures 
The severity of the disciplinary action will be based upon the circumstances of the 
infraction, and could include expulsion from school.  Repeated or serious violations 
may also result in filing of criminal charges as deemed appropriate by the school. 

Simple Assault on a 
school community 
member 

Students who intentionally and without provocation, hit, punch, or kick a school 
community member. 

Theft of Property-  
between $100 and 
$500  

Stealing of any property of a value between $100 and $500. 

Threatening Staff 
Member 

Physical, verbal, written, or electronic threat (e.g., internet) or intimidation) is to 
unlawfully place another person in fear of bodily harm through verbal threats without 
displaying a weapon or subjecting the person to actual physical attack; stalking (i.e., 
secretly or stealthily pursuing another, spying on or watching another person, with or 
without the intent to harm, frighten, or coerce) should be included. 

Unauthorized 
possession, use, or 
distribution of 
over-the-counter 
medication 

It is strictly prohibited for students to possess, use, or distribute over-the-counter 
medications to themselves or others at any time on campus. 

Unauthorized Driving 
of a Vehicle on 
Campus 

Unauthorized driving of a vehicle on campus refers to the operation of a motor 
vehicle, such as a car, motorcycle, van, golf cart or any other mode of transportation  
without the proper authorization, permission, or legal rights to do so. 

Vandalism or  
Destruction of 
Property- between 
$100 and $500  

Vandalism or destruction to any property of a value between $100.00 and $500.00. 
Students who intentionally damage, deface, or take school property or personal 
property without permission. Damage or defacement includes graffiti, school pranks 
that cause a major disruption, and arson. 
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Consequences 

May include, but not limited to the following: 
●​ Confiscation of item(s) 
●​ Administrator/Staff/Student Conference 
●​ Temporary Removal from classroom/dormitory 
●​ Loss of grade/invalidation of student work 
●​ Restorative action  
●​ Community Service 
●​ Loss of Privileges 
●​ After School Detention 
●​ Behavior Contract 
●​ Interventions as outlined in the MTSS Framework for behavior 
●​ Administrator/Staff/Caregiver Conference (Via phone, Zoom, in Person) 
●​ Monetary Restitution 
●​ On Campus Suspension 
●​ Off Campus Suspension 
●​ Referral to Scholarship Review Board 
●​ Serious or repeated violations may be treated as Level II, III, or IV infractions 
●​ Any other appropriate disciplinary actions determined by the administrator  

�9�9

Level IV Violations 
Level IV violations involve actions that are very serious violations of our Code of Conduct, and/or are 
criminal violations of Pennsylvania law.  When a criminal violation occurs, Girard College is required to 
report the incident to the local law enforcement and annually to the Office of Safe Schools and it will 
become part of the student’s permanent record. Level IV Violations include, but are not limited to: 
 

Level IV Violation Description 

Disruptive Behavior/ 
Repeated Level I, II, 
III Violations 

 Serious or Repeated Level III Offenses  

Acts of Gross 
Misconduct at other 
Schools  

Severe and unacceptable behaviors or actions that have occurred in other 
educational institutions. Actions are considered extreme violations of code of 
conduct, or societal norms and may have led to serious consequences or legal 
repercussions. 

Aggravated Assault An intentional act that causes serious physical harm or creates a substantial risk of 
serious physical harm to another student and/or school community member. 

Arson and/or Use of 
Fireworks and Other 
Explosive Devices 

Arson means the malicious burning of another’s property. Students may not use 
fireworks or the paraphernalia needed to explode them—matches, lighters—on 
school grounds or during school activity.  Depending on the nature of the incident, 
law enforcement officials may be informed.  

Contaminating Food  The introduction of harmful or undesirable substances into food items, rendering 
them unsafe or unfit for consumption.  

Girard College Community Handbook 2025-2026 |   78 
 



 

 
 
Drug and Alcohol 
Possession, Use, or 
Illicit Activity 

Drug Possession: Illegal/inappropriate drug-possession (in any form), use, being 
under the influence on school property or school event or illicit activity (selling, 
storing, producing, or purchasing) on school grounds, or at school-sponsored events 
is absolutely prohibited.   
Alcohol: Students may not possess or use alcohol, alcoholic beverages, or alcohol 
alternatives of any kind. 
Illicit Activity: This misbehavior includes drug possession, use, or illicit activity on 
school grounds or at a school-sponsored event.  Illicit activity means the intent to 
use, sell, store, or purchase illegal substances, and paraphernalia.    

Firearm, Weapon or 
Weapon Like 
Instrument 

Any person found or observed on school property or school-sponsored event in 
possession of a firearm, weapon or weapon/firearm like instrument (i.e. BB gun, pistol, 
rifle, gun, disguised gun, paintball gun, gel pellet gun, dart gun, melee weapons, 
explosive or incendiary bomb or other instrument, material or device that can cause 
physical injury etc.). Law enforcement officials may be informed.  

 
Group fight 
(Planned) 

Refers to a situation where multiple individuals engage in a planned physical 
altercations or conflicts, either collectively or as part of a larger group which causes 
material disruption to the school day, or results in substantial bodily injury. 

 
Sexual�9Actions 

This may include attempting or carrying out a sexual act which encompasses a wide 
range of behaviors and may include various forms of sexual intercourse, oral sex, 
manual stimulation, and other activities that involve the genitals or erogenous zones 
of the body whether it is consensual or non-consensual. 

Terrorist 
Threats/Acts  

Terrorist threats/acts mean a communication/act to commit violence, terrorize, 
evacuate building(s), or otherwise cause serious public inconvenience or safety risk.  

Theft of Property-  
$500 or more: 

Stealing of any property of a value over $500. 

Vandalism or  
Destruction of 
Property- $500 or 
more:  

Vandalism or destruction to any property of a value over $500.00. Students who 
intentionally damage, deface, or take school property or personal property without 
permission. Damage or defacement includes graffiti, school pranks that cause a major 
disruption, and arson. 

 
 
 
Consequences 

If a Level IV incident occurs: 
●​ Caregiver will be notified 
●​ The student will be removed immediately from school during the school 

investigation; 
●​ The student will face an off-campus suspension lasting up to ten (10) days; 
●​ Formal Conference; 
●​ Scholarship Review Board Hearing 

Possible Outcomes of a Scholarship Review Board Hearing: 
●​ Return to Community 
●​ Return to Community with conditions 
●​ Immediate Loss of Scholarship 
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Bullying Policy 
The Girard College Bullying Policy is designed to create a safe, respectful, and cooperative community. 
Bullying is never acceptable at Girard College. All bullying actions are taken seriously. Even the most 
minor bullying actions are considered precursors to potential greater violations and are, therefore, 
prohibited.  Bullying is defined as aggressive behavior intended to result in physical or emotional harm 
to another student that occurs repeatedly over time. Bullying typically occurs when there is an 
imbalance of power in a student relationship. Such behaviors include but are not limited to an individual 
or group carrying out:  

●​ physical aggression (e.g., hitting, kicking),  
●​ threats (e.g., verbal, written, stalking/following), 
●​ verbal aggression (e.g., name-calling, teasing),  
●​ slander/libel (e.g., rumor spreading, gossip), and  
●​ cyberbullying (slander/libel via email, texting, blogging, websites, chat rooms, etc.).  

 
In addition, any collaboration with an individual carrying out any of the above is also considered an act 
of bullying.  
 
Complaint Procedures  
Students who have been bullied or witnessed bullying are required to report such incidents to their 
Principals, Deans, SST or anonymously via the Anonymous Reporting Boxes located throughout 
campus. In the event that these administrators are not available, students can report incidents to other 
school leaders. All reports of bullying will be investigated thoroughly. If the investigation confirms the 
allegations, the parties involved will receive interventions and face consequences. Consequences are 
aligned under the “Level III Infractions” section of the Code of Conduct. 
 

Scholarship Review Board 
Girard College is committed to providing a learning environment that maximizes the opportunity for all 
students to achieve at the highest level of success. In order to achieve that goal, Girard reserves the 
right to revoke a student’s scholarship if that student fails to adhere to the rules and procedures set 
forth in the Code of Conduct or poses a threat to themselves, others or to Girard College.   
 
A variety of alternative strategies and interventions may have been utilized as an approach to resolving 
the issue and assisting the student in changing their behaviors. Unfortunately, there are some student 
actions that require an immediate request for loss of scholarship as the consequence for misconduct.   
When a student violates a major school rule or demonstrates a consistent disregard for the code of 
conduct, the Principal(s) and/or the Dean of Residential Life may make the recommendation to the 
Vice President of Student Experience to convene the Scholarship Review Board (SRB). The Scholarship 
Review Board will be held when a student: (1) earns six points in one year, (2) earns nine points in two 
years, or (3) violates a major school rule within Level 3 or Level 4.  
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Scholarship Review Board 
The Scholarship Review Board is composed of 3 high school students who are members of Student 
Council and 3 staff members (must include 1 from academic (EMS or HS respectively), residential, and 
success team), plus the Vice President of Student Experience who serves as the non-voting chair who 
runs the proceedings and serves as tie-breaker if needed. The SRB will meet approximately two to four 
days after the violation has been investigated and guilt confirmed or from when the point threshold has 
been reached. The SRB's task is to recommend a consequence to the President. 
 

Scholarship Review Board Hearing Process 
●​ The VP of Student Experience presents the case without the student, their  

homeroom/residential advisor or other GC staff person and/or their legal caregiver in the room 
to the Board. 

●​ The student and their homeroom/residential advisor or other GC staff person and/or their legal 
caregiver enter and are seated. 

●​ The chair explains the procedure. 
●​ The Board questions the student until they are satisfied that they have the clarity they need to 

deliberate/render a recommendation. 
●​ The student makes final remarks (if they desire) 
●​ The homeroom/residential advisor or other GC staff person and/or their legal caregiver speaks 

on the student's behalf.  
●​ The student, homeroom/residential advisor or other GC staff person and/or their legal caregiver 

are dismissed and the VP of Student Experience leaves. 
●​ The Board deliberates and decides on a recommendation for consequences up to and including 

loss of scholarship. 
●​ The Board delivers the recommendation to the VP of Student Experience who takes it to the 

President. 
 

Possible Recommendations of a Scholarship Review Board Hearing: 
●​ Return to Community 
●​ Return to Community with conditions 
●​ Immediate Loss of Scholarship 

 

Decision   
●​ The President will review the documentation and recommendation, and then make a final 

decision within approximately 3 days of the receipt of the recommendation. The President will 
contact and will render the decision to the student and legal caregiver along with a written 
notice.  
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Student Chromebook (Ipad) & Computer Policies 
Ownership and Responsibilities 

All Girard College students will be issued Google Chromebooks (Ipads for 1st grade) for use both in 
school and during residential. Girard College retains sole ownership and right of possession of the 
Chromebook. These devices are loaned to students strictly for educational purposes. As such, students 
should understand that the Chromebooks do not belong to them and not in any way are subject to any 
privacy interests.  Girard College administration and staff retain the right to collect and/or inspect 
Chromebooks without notice at any time, and to view, edit, and/or delete any documents, files, or 
communications created on the Chromebook at any time via in person or remotely. 
 
It’s important to note that the use of Girard College technology is a privilege, not a right. All activity on 
Girard College computers, networks, or electronic communication devices may be monitored by school 
administrators and staff without notice at any time. 
 
Students are responsible for the Chromebooks issued to them and must adhere to the following 
guidelines: 

●​ Comply with Girard College Student Technology Policies. 
●​ Bring your device to school every day fully charged. Do not bring your charger to school. It 

should remain in the dormitory. 
●​ Treat your device with care and never leave it in an unsecured location. 
●​ Keep your device in your backpack when traveling. 
●​ Promptly report any problems with your device to helpdesk@girardcollege.edu 
●​ Do not remove, damage, or modify the device serial number or any identification tags. 
●​ Do not apply stickers, write on, or alter the physical structure or appearance of the device. 
●​ Do not eat or drink near your device. 
●​ Do not attempt to install or modify the operating system or software on the device. 
●​ Keep your device clean using only approved computer and screen cleaners. 
●​ Avoid touching the screen with pens or pencils.   
●​ Do not leave the device exposed to direct sunlight or near any heat or moisture sources for 

extended periods of time. 
●​ Do not lend your device to anyone or share your login information with anyone, including other 

students.                                                                                                                                                                                

 
Power Management 
Girard College issues Chromebooks to students with the expectation that they will be properly 
maintained and brought to school fully charged each day. The policies regarding charger assignment 
and usage differ between the Elementary/Middle School (EMS) and the High School, as outlined below. 
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Elementary/Middle School (EMS): 
Device Assignment: All EMS students are assigned Chromebooks (1st graders assigned iPads). 
Charging Expectations: EMS students are not directly assigned chargers. Instead, charging carts are 
available in their dormitory sections. Students are expected to charge their Chromebooks daily in these 
carts. 
Daily Usage: Students must bring their fully charged Chromebook to school each day. If a student’s 
Chromebook runs out of battery during the school day, all EMS teachers are equipped with two 
chargers each for classroom emergency use. 
 
High School: 
Device Assignment: All High School students are assigned both a Chromebook and a charger. 
Charging Expectations: High School dorms have charging stations available for overnight charging. 
Students are expected to manage their chargers and Chromebooks responsibly and to arrive at school 
with a fully charged device each day.  
 
All classwork missed because of uncharged batteries or a lack of a device must be made up on the 
student’s time. The school expects all students to manage their devices responsibly to avoid disruption 
to their learning. 

 
Security 
Girard College equipment used by students may contain tracking and monitoring software, providing 
the school with information concerning the student's use of the technology, including internet activity, 
documents and files, and communications.  
 
Girard College retains the right to enable the location tracking, image capture and disk wiping functions 
without notice at any time, including but not limited to instances when the technology equipment is 
lost, stolen, or not returned. 
 
Content filtering is provided to help protect students from inappropriate content at all times while 
using Girard College technology equipment, both in school and in the residential halls. Girard College 
uses third-party services to filter or block inappropriate content but is not responsible for any 
inappropriate content that may inadvertently pass through the content filter. 
 

Issue and Return 
All Chromebooks (or IPad) and accessories will be collected at the end of the school year or when a 
student transfers out of Girard College. If a Chromebook (or iPad) or its accessories are not returned, 
the caregiver will be held responsible for the full replacement cost. The unit prices for the 2025-2026 
school year are as follows:  Chromebook & Case $412   Charger: $20  iPad: $350  iPad Charger: $20 
 

●​ Students withdrawing from the school must return all Girard College equipment or pay the 
full replacement fee before the school releases any official records (report cards, transcripts, 
etc.).  
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●​ Graduating seniors must return all Girard College equipment or pay the full replacement fee 

in order to receive their diploma or participate in commencement services. 

 
Repair and Damage�9

If Girard College equipment is damaged, lost, or stolen, the student or caregiver should immediately 
notify the school administration and email helpdesk@girardcollege.edu. If a device is lost, stolen, or 
damaged due to irresponsible behavior, the caregiver may be responsible for the full replacement cost. 
The unit prices for the 2025-2026 school year are as follows:  Chromebook & Case $412         
Charger: $20  iPad: $350  iPad Charger: $20 
 
Students or caregivers should also report thefts of equipment to the police or if the theft took place on 
school property, to the helpdesk@girardcollege.edu who will report it to the police. Students shall 
cooperate with the police in any subsequent investigation. 

 

Repossession  

If the user does not fully comply with all terms of this agreement, the Girard College Student 
Technology Policies, and the Girard College Acceptable Use Policies, school administrators shall be 
entitled to declare the user in default and take possession of the Girard Equipment.  

 

Use of Personal Devices 
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Electronic Mail Acceptable Use Policy 

All student Electronic Mail (email) accounts are property of Girard College. Email activities must 
comply with the acceptable use policies defined in the Girard Community Handbook. The student and 
caregiver accept all responsibility to understand these policies.  
 
The primary purpose of the student electronic mail system is for students to communicate with school 
staff, outside resources related to school assignments, and fellow students to collaborate on school 
activities. The use of the Girard email system is a privilege. Students should understand that the emails 
they send or receive through Girard’s email system are not subject to any privacy interests.  Girard 
College administration and staff retain the right to review emails sent or received through Girard’s email 
system without notice at any time, and to view, edit, and/or delete any documents, files, or 
communications at any time via in person or remotely. 
 
Use of the email system will align with the Student Technology Policies and Code of Conduct in the 
Community Handbook. Communication through the email system will exhibit common sense and 
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civility. Students are responsible for messages sent from their accounts. Students should not share 
their passwords.  
 
Messages posted on the email system cannot cause disruption to the school environment or normal 
and acceptable school operations. Occasional and reasonable personal use of Girard’s email is 
permitted, provided that this does not interfere with the performance of the electronic mail system or 
disrupt the operation of the schools. Electronic mail from the Girard system can be checked from home 
or from school computers, as long as it does not disrupt the operation of the classroom or school.  
 
The email system cannot be used to operate a personal business. The account may not be sold or 
otherwise reassigned without written consent of the VP of Operations. The account may be revoked if 
used inappropriately.  
 
Student email accounts will be terminated or suspended if the student is dismissed from Girard, or 
commits infractions outlined below:  

1. Use the computer network(s)/computers for illegal, inappropriate or obscene purposes, or in 
support of such activities 
 2. Use the computer networks/computers to violate copyrights, institutional or third party 
copyrights, license agreements or other contracts  
3. Use the computer networks in a manner that:   

a. intentionally disrupts network traffic or crashes the network;  
b. degrades or disrupts system performance;  
c. uses the computing resources of the school for commercial purposes, financial gain, 
or fraud;  
d. steals data or other intellectual property;  
e. gains or seeks unauthorized access to the files of others or vandalizes the data of 
another person;  
f. gains or seeks unauthorized access to resources or entities;  
g. forges electronic mail messages or uses an account owned by others;  
h. invades privacy of others;  
i. posts anonymous messages; 
 j. possesses any data which is a violation of this Policy; and/or  
k. engages in other activities that do not advance the educational purposes for which 
computer networks/computers are provided. 
 

Students must report any unusual activities, such as "spam" communications, obscene email, attempts 
by adults to lure them into dangerous behaviors, and the like, to the school's technology contact for 
action. Students are prohibited from forwarding chain letters, jokes, or graphics files.  
 
Students will not identify their home telephone numbers or home addresses in any email 
correspondence. 
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Electronic mail sent or received by the system is not confidential. The administration reserves the right 
to retrieve the contents of user mailboxes, such as to find lost messages, to conduct internal 
investigations, to comply with investigations of wrongful acts, or to recover from system failure.  
 
System administrators may create filters to scan for and eliminate viruses and large graphic files that 
are unrelated to Girard’s operation.  
 
When issues arise, Girard will deal directly with the student, school administration, and/or caregivers. 
Improper use of the system will result in discipline and possible revocation of the student email 
account. Illegal activities on the system may be referred to law enforcement authorities for appropriate 
legal action.  
 
As it deems necessary, Girard may contract with outside agencies to operate the student electronic 
mail system. If this arrangement is made, all parts of this statement remain in force. The Girard 
Technology Department is responsible for ensuring the efficient use of the electronic mail system. The 
interpretation of appropriate use and future revisions of this guideline are the responsibility of the VP 
of Operations.  
 
If necessary, Girard, at its discretion, may close the accounts at any time. Any updates or changes to 
this electronic mail agreement by administration will be in effect.  

 
Technology, Internet and Social Media Acceptable Use Policy 

Internet access is available to the Girard College community for “educational and school business 
purposes'' to aid in seamless learning; this includes classroom activities, career development, research, 
and high-quality self-discovery activities, which will be limited to specific amounts of time determined 
by grade level and system resources. Non-educational use for students is a privilege and is only allowed 
with the permission of the school or residential based administrators. It is the policy of Girard College 
that all use of the Internet, and the internal email system is a privilege. Sanctions for misuse will be at 
the discretion of the school administrator or dean. This policy aims to provide Girard College students 
with a clear understanding of the expectations and responsibilities associated with the use of 
electronic devices, the internet, and the school’s technological resources. As digital citizens, students 
are encouraged to use these tools ethically and responsibly, and in line with the school’s educational 
objectives.  

 
Girard College Limitation of Liability and Due Process 

●​ All students are encouraged to critically assess the sources and information they encounter 
online. Girard College will provide guidance and resources to help students in this endeavor.  

●​ Girard College is not responsible for the accuracy or the quality of the information obtained or 
stored on the system and on the Internet. Girard College will not be responsible or accountable 
for financial or contractual obligations arising through the use of the computer system Internet. 

●​ Girard College will cooperate fully with local, state, and/or federal officials in any investigation 
concerning or relating to any illegal activities conducted through the Girard College system. 
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●​ Girard College has acquired and is using software designed to block access to and from certain 

Internet sites. Although the software is updated frequently, it cannot block 100% of the sites 
that are inappropriate for student use. 

●​ Routine maintenance and/or monitoring of the system may lead to the discovery that a user has 
violated, or is violating, the Acceptable Use Policy, the school disciplinary code, or the law. 

●​ Students shall have no expectation of privacy when using Girard College resources and devices. 
●​ The Technology Department will monitor and enforce the AUP regarding the following: 

o​ Applications and other software (“Apps”) installed on Girard College owned devices are 
subject to review, and the Technology Department will remove any unauthorized Apps. 

o​ Internet access on the Equipment will utilize Girard College filtering software. Any 
attempt by Students to circumvent Girard College’s internet filters will be a violation of 
this Agreement and Girard College AUP. 

o​ Authorized Apps on the Equipment are the property of or licensed to Girard College and 
shall not be transferred to personally owned devices under any circumstances. 

o​ Girard College’s Technology Department shall be solely responsible for the installation of 
permitted Apps and the repair of damaged or malfunctioning Equipment. Students shall 
not install or permit the installation of unauthorized Apps on Girard College owned 
devices or attempt to repair any damaged or malfunctioning Equipment. 

●​ Girard College assumes no liability for the preservation of unauthorized Apps installed or data 
stored on the Equipment. If a device is lost or stolen, or if Girard College’s Technology 
Department finds unauthorized or modified Apps on the Equipment, Girard College may 
wipe/erase all data, Apps, and settings on the Equipment without regard for the loss of data. 
 

System Security 

●​ Users are responsible for the use of their individual account and should take all reasonable 
precautions to prevent others from being able to use their account. Under no condition should a 
user provide his/her password to another person. 

●​ Users will immediately notify a grade level teacher or the Help Desk directly 
(�Ÿ�•�²�È�Œ�•�Ï�°�c �š�¢�Ë�y�Ë�Œ�†�¾�²�²�•�š�•�<�•�Œ�Ù) if they have identified a possible security problem.​
 

Inappropriate Conduct 

●​ Users will not use discriminatory, obscene, profane, lewd, vulgar, rude, inflammatory, 
threatening, disrespectful, or o�ùensive language. 

●​ Users will not post information that, if acted upon, could cause damage or endanger the 
disruption to the system, an individual, or the school. 

●​ Harassing, threatening, or embarrassing another person online, or spreading rumors or lies about 
others, is strictly prohibited. Such actions will be dealt with in line with the school's disciplinary 
code. 
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Respect for Privacy  

●​ Users will not re-post or forward a private, non-school related message or media (video, picture, 
meme, etc.) that was sent to them without obtaining permission from the author of the 
message. 

●​ Users will not post private information about another person. 
 

Respecting Resources and Resource Limits 

●​ Users will use the system only for educational and school business purposes. 
●​ Users will not download or install software applications on school-owned laptops, desktops, 

tablets or Chromebooks without the approval of the technology department. This includes (but 
is not limited to) peer-to-peer / file-sharing programs, games, VPN or other tunneling services 
without the approval of the technology department. Sta�ù members who require the installation 
of software for educational or operational use must submit a request to their supervisor, who 
will then forward it to the technology department Help Desk for review and approval. If the 
software installation is not approved, the technology department will recommend an alternative 
solution. 

●​ Users will not store personal music files, photos or text and graphic files on the home drive or 
the Shared Drive. 

●​ Users of campus-based email will not post chain letters or engage in 
“spamming.” Spamming is sending annoying or unnecessary messages to a large number 
of people. 

●​ If a user intentionally damages equipment they may face disciplinary consequences as stated in 
the student handbook with respect to vandalism. 

 

Social Networking Sites 

●​ The acceptable use of any social networking site is covered by this acceptable use policy, the 
acceptable use policies of the site and the student handbook. In the event these policies 
contradict each other, the Community Handbook will take precedence. Inappropriate photos, 
blogs, videos, or comments will result in consequences as outlined in the Community 
Handbook. 

 

Remote Learning Accountability 

Students are expected to comply with Girard’s Technology Policies regardless if students are physically 
present in school or learning remotely. The Student agrees to participate in all assigned remote classes 
through Girard College’s Learning Management System as directed by Girard College’s Remote 
Educational Plan and agrees that this is the sole purpose for which Girard College gives Student the 
use of this Equipment. 
 
Disclaimer: Girard College makes no warranties of any kind, either expressed or implied, that the functions of the Equipment, 
Apps, or other programs provided will be error-free or without defect; Girard College will not be responsible for any damage 
users may suffer, including, but not limited to, loss of data or interruptions of service; Girard College is not responsible for the 
accuracy or quality of the information or data stored on the Equipment; and Girard College will not be responsible for any 
financial obligations arising through the unauthorized use of the device or resource. 
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By accepting an enrollment contact with Girard College, I acknowledge and agree that: 
I will use all electronic devices lawfully and in accordance with the Girard acceptable use policy which 
may change from time to time, regarding the ethical use of technology, use of legal software, use of 
the Internet and the protection of personal data. I further understand that the device at all times 
remains the property of Girard College. 
 

XII: Campus Services 
 
Health Services 
Our Health Services team is dedicated to the medical well-being of your child, providing care with 
compassion and expertise. Drop-offs can be made Monday - Thursday between 7:00 AM and 11:00 
PM.  
 
We value open communication and are here to support you. If your child needs any special attention, 
please let us know. The medical information you provide in the Magnus system helps us understand 
your child’s needs. Important health concerns, like asthma or food allergies, are shared with our 
Academic, Residential Life, and Dining Services teams to ensure your child's safety and well-being. 
 
If a student becomes ill, he/she will be given immediate attention.  In certain situations, we may need to 
send your child home for further care and recovery. These situations include flu-like symptoms, fever, 
gastrointestinal issues with vomiting or diarrhea, contagious illnesses, or injuries that require evaluation 
by a physician. Caregivers will be notified if their child is too ill to remain on campus. Students should 
not personally call home if they feel ill but instead report to the Health Services. 
 
If you have any questions or need to reach our Health Services team, feel free to call us at 
215.787.2651 or email us at HealthServices@GirardCollege.edu 

 
Health Information and Records (Magnus Health) 
Health Services maintains medical records on each student through the Magnus Health portal. The 
Health Services Office must have the following information on record or the student will be excluded 
from school:  Medical Emergency Contact, the student’s updated Physical Form and Immunization 
Record. 
 
Keeping your emergency contact information up-to-date is crucial. If your contact information 
changes, please update it in Magnus and/or Infinite Campus or email studentcensus@girardcollege.edu 
with the update so we can reach you quickly. If we cannot reach you or if you refuse to pick up your 
child when notified by Health Services, we are required to inform Philadelphia’s Department of Human 
Services. 
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School Administration of Medication 
Students are not to bring any kind of medication to school or to self-administer any kind of medication. 
If a student must take medication during the school day, the medication must be prescribed by a 
physician and arrangements must be made through the Health Services Office. The original bottles 
must be given to the nurse and kept in the office. Over-the-counter drugs—including cough 
medicines, etc.—must also be accompanied by a doctor’s note.  
 
During the MedPass periods, our nurses ensure that your child receives prescribed and 
over-the-counter medications according to the doctor’s instructions and with your permission. 
 
Please remember that all medications and over-the-counter items (including vitamins, supplements, 
etc.) must be dropped off by a caregiver (not a child) to the Health Services staff in the original labeled 
container from the pharmacy, along with a signed M1 form. Drop-offs can be made any weekday 
between 7:00 AM and 11:00 PM. 
 
At the end of the school year, it is the caregiver’s responsibility to pick up any unused medications from 
the Health Services. Medication remaining at Health Services following the end of the school year will 
be properly disposed of in accordance with school policy.  

 

Student Administration of Medication 
Girard will permit the self-administration of medication by a student for asthma or other potentially 
life-threatening illnesses or a life-threatening allergic reaction provided that:  

a. caregivers provide to Health Services written authorization for the self-administration of 
medication;  
b. caregivers provide to Health Services written certification from the physician of the student 
stating that the student has asthma or another potentially life-threatening illness or is subject to 
a life-threatening allergic reaction and is capable of, and has been instructed in, the proper 
method of self-administration of medication;  
c. the student notifies Health Services following each self-administration of the medication; and   
d. the permission is effective for the school year for which it is granted and is renewed for each 
subsequent school year upon fulfillment of the requirements in paragraphs (a) through (c) of 
this subsection. 

 

Pregnancy 
Pregnant students are required to inform Health Services. Necessary medical accommodations will be 
provided, while maintaining consistent academic expectations. Adjustments to the student's schedule 
will be made as needed to support their well-being and continued success. 
 

Dining Services 
At Girard College, nutrition is an essential part of our students’ daily education. Our dining experience is 
provided in partnership with Aramark Student Nutrition, ensuring that meals are not only nutritious but 
also prepared with fresh, locally sourced ingredients. This partnership ensures that our students have 
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the fuel they need to excel both academically and physically. We take pride in delivering an exceptional 
dining experience and value feedback from our students and families to help us continuously improve. 
 
Girard College has two dining halls: Manley Hall, which serves students in grades 1-8, and Banker Hall, 
which serves students in grades 9-12. Our breakfast, lunch, and snack offerings adhere to the 
guidelines outlined in the National School Lunch Program requirements, emphasizing the importance of 
balanced, healthy meals. 
 
Meals are served in a casual and comfortable environment, and students are expected to display good 
manners and proper conduct at all times. Responsibility for the cleanliness and condition of the dining 
area is shared, with students being asked to clean up their spaces after each meal. In addition to regular 
meals, students also receive a snack after school to maintain their energy and focus. 
 
Our dinner offerings are thoughtfully crafted to prioritize nutrition while also celebrating cultural 
diversity, introducing students to a global palate, and incorporating student input. These meals are not 
just about sustenance but also about exploring and appreciating the rich tapestry of flavors from 
around the world. Occasionally, students will have the opportunity to participate in "family-style" 
dinners, where they gather together to share a meal in a more intimate, communal setting. These 
special occasions are designed to help them learn and practice dining etiquette and table manners, 
fostering important social and practical skills that will serve them well beyond their time at Girard 
College. 
 
School menus are shared weekly via the Student Experience Newsletter, keeping families informed of 
the nutritious and healthy options available to our students. Our Dining Services team can be reached 
at diningservices@girardcollege.edu 
 

Food Restrictions 
Girard College is committed to the health and well-being of all our students, and we understand that 
some may have dietary restrictions due to food allergies or other medical conditions. Our Dining 
Services team works diligently to accommodate these needs, ensuring that every student has access 
to safe and nutritious meals. To facilitate this, we require that any dietary restrictions be supported by 
medical documentation from a licensed healthcare provider. This documentation should be submitted 
to our Health Services department, who will collaborate closely with Dining Services to implement the 
necessary accommodations. We take every reasonable step to provide meals that meet the specific 
dietary requirements of our students, ensuring that they can fully participate in the dining experience 
without compromising their health. 
 
As noted above, Girard College will, to the extent reasonably practical, accommodate a student’s 
dietary restrictions based on the student’s religious beliefs.  A request for accommodation of dietary 
restrictions should be supported by an explanation of the requested accommodation, including the 
religious basis for the restriction, and submitted to the Vice President of Operations. 
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X111. Campus Safety 
For questions or concerns, please contact Campus Security at (215) 787-2684 or via email at 
security@girardcollege.edu 
 

Child Abuse Reporting Policy 
All Girard College employees are mandated by the Commonwealth of Pennsylvania to report any 
suspected child abuse. Employees are required to make a report if they have reason to suspect that a 
student is being physically, emotionally, or sexually abused, or neglected. When a teacher or staff 
member suspects child abuse, they must notify the Commonwealth’s child abuse hotline, either by 
telephone or online. 
 
After making the report, the staff member must inform the Director of Student Success and the 
Director of Public Safety, who are responsible for following up on the child abuse report. Following the 
report to Childline, the President may decide whether or not to inform the caregivers that a report has 
been made, based on the specific circumstances. There is no legal obligation to notify caregivers about 
a report of suspected child abuse. 
 
All school staff members are required to maintain confidentiality regarding any discussions about 
suspected child abuse. However, the Director of Student Success may share relevant information with 
staff members on a need-to-know basis if it benefits the student, employees, or the school. 
 
Contact: Caregivers may contact the Director of Student Success to request additional information 
about Girard College’s child abuse reporting procedures. 

Pick Up & Drop Off Procedure 

At Girard College, ensuring the safety of our students during pick-up and drop-off is our top priority. 
Entry to the campus is through the main gate located at 2101 S. College Ave. For pick-up, only an 
approved person will be allowed to collect your child. To streamline this process, caregivers were 
required to submit the names, relationships, dates of birth, and vehicle details of two approved 
individuals via the Welcome Packet. Dashboard Placards will be provided for both designated drivers, 
which must be visible upon entry to the campus. 
 
If a driver does not have a Girard College Dashboard Placard, they will be required to present 
identification and confirm their authorization to pick up your child which will delay the pick up process 
significantly. For those who do not drive, a pocket placard will be issued, which must be shown upon 
arrival at the gate. 
 
High School students are permitted to arrive or depart campus independently with signed caregiver 
permission. However, students in grades 1-8 must be dropped off and picked up by an authorized 
person. The standard drop-off/arrival time is Sunday from 5:30-7 pm, and pick-up time is Friday from 
3:30-6 pm unless otherwise in the school’s academic calendar. High school students who will be 
arriving and/or departing campus independently must have a signed Authorization, Release and 

Girard College Community Handbook 2025-2026 |   92 
 

mailto:security@girardcollege.edu
https://drive.google.com/file/d/1mWqIFI2t4OU-3OJ-e9EhMWv5XSJMaQ3y/view?usp=sharing


 
Indemnification for Girard College Student Independent Arrival, Departure and 
Courtesy Transportation on file.  
 
We expect all families to cooperate with security, follow the established traffic patterns, 
and actively participate in maintaining a safe and orderly pick-up and dismissal process 
on campus. Failure to comply with these procedures may result in losing the privilege to 
drive on campus. We appreciate your cooperation in helping us maintain a secure 
environment for all students. 
 

Escorts Appearing To Be Impaired by Drugs/Alcohol 
At Girard College, the safety and well-being of our students are our highest priorities. If a parent or 
legal guardian arrives to pick up their child and appears to be under the influence of drugs or alcohol, 
our staff will take immediate and appropriate action. While a custodial parent has the legal right to 
access their child, this right does not obligate the school to release the child if the parent is impaired. In 
such situations, our staff will attempt to delay the parent for as long as possible while contacting the 
other parent/legal guardian or emergency contacts to ensure the child's safety. 
 
If necessary, and as a last resort, we will notify local law enforcement and/or child protective services 
to intervene. 
 
For any other authorized person, who is not a legal guardian of the child, who arrives to pick up a child 
and appears to be under the influence, access to the child will be denied. In this case, the staff will 
promptly contact the child's caregiver(s), as well as local police and child protective services, to report 
the situation and ensure the child's safety. 
 
Your cooperation and understanding are essential in helping us maintain a secure environment for all 
students at Girard College. 
 

Commitment to a Positive and Safe School Environment - Threats 
At Girard College, we are committed to maintaining a positive and safe environment for all students, 
staff, and families. Our staff and administration are always open to meeting with caregivers to address 
any concerns, ensuring that all communication remains constructive and solution-focused. We believe 
in fostering a respectful and collaborative relationship between caregivers and our staff, and we expect 
the same level of respect in return. 
 
It is essential that all interactions between caregivers and staff members are conducted with courtesy 
and professionalism. Any use of vulgar language, verbal or physical threats, or other inappropriate 
behavior will not be tolerated at any time via phone, email, text or in person. Should such behavior 
occur, the interaction will end immediately, and the individual responsible will be asked to leave the 
premises. Campus security will be notified to ensure the safety of everyone involved. 
 
In more severe cases, if there is uncontrollable and persistent verbal abuse, threats of physical harm, 
dangerous behavior or refusal to leave the premises after being asked, we will not hesitate to contact 
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local law enforcement to intervene and issue a temporary or permanent ban from campus. Our primary 
goal is to ensure that Girard College remains a safe, supportive, and respectful community for all. 

 

Visitor Policy 

At Girard College, the safety and well-being of our students are our top priorities. To maintain a secure 
environment, students are not permitted to have visitors on campus at any time unless prior 
authorization has been granted by the administration through special arrangements. 
 
Caregivers who wish to meet with school administration or staff must schedule a meeting in advance 
with the respective person or department. This ensures that the appropriate arrangements can be 
made, and access to the campus is properly managed. 
 
Caregivers are welcome on campus during scheduled special events such as athletic contests, family 
potluck nights, Family Engagement Association (FEA) meetings, and other designated activities. These 
events provide an opportunity for caregivers to engage with the school community in a structured and 
organized manner. 
 
No student is permitted to leave campus at any time without prior authorization through special 
arrangements. 

Transportation Policy 

Student Use of Personal Cars 
Students at Girard College are not permitted to drive or park personal vehicles on campus at any time. 
All student vehicles must be parked off-campus on neighboring public streets, and students do so at 
their own risk. Girard College assumes no responsibility for the safety or security of vehicles parked 
off-campus. 
 
Any student who uses a personal car to travel to and from campus must have a signed 
Authorization, Release, and Indemnification for Use of Personal Car by Girard College 
Student form on file with the school. Additionally, copies of the vehicle’s registration, 
insurance, and the student’s operator’s license must be submitted via email to 
tnestel@girardcollege.edu prior to the car being used for travel to or from the campus. 
 
Courtesy Transportation 
Girard College may provide courtesy transportation for students via a school vehicle or van to 
preplanned locations when available. This service is a privilege and is typically arranged for specific 
needs, such as dual enrollment, special program, extended travel requirement, or other special 
circumstances. 
 
Under no circumstances does Girard College provide Uber, Lyft, or taxi-like transportation services for 
students at any time. If a student requires courtesy transportation from Girard College for reasons 
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outside of official school trips, activities, or events, the school must have a signed Authorization, 
Release and Indemnification for Girard College Student Independent Arrival, Departure 
and Courtesy Transportation form on file. 
 
This form ensures that all parties are aware of the arrangements and that Girard College is 
not liable for any incidents that may occur during the transportation. Please ensure that all 
necessary documentation is submitted to allow for safe and authorized transport of your 
child. 

Search Policy 

To maintain a safe and secure learning environment, the school reserves the right to conduct searches 
of student belongings, lockers, and dormitory spaces. The following outlines our search policy for all 
students: 
 

1.​ Scope of Searches: Searches may include, but are not limited to, lockers, backpacks, 
purses/bags, suitcases, clothing, electronic devices and dormitory spaces (wardrobe, desk, bed, 
ec.). These searches aim to ensure that no prohibited items, such as weapons, illegal 
substances, or items that violate school policies, are present on school grounds. 

 
2.​ Reasonable Suspicion: Searches will be conducted when there is reasonable suspicion that a 

student may possess prohibited items or is in violation of school policies. Reasonable suspicion 
is based on specific and articulable facts, which may include reports from staff or students, 
observable behavior, or other credible information. 

 
3.​ Conducting Searches: Searches will be conducted by school administrators and/or campus 

security staff in a manner that respects the privacy and dignity of students as much as possible. 
Whenever feasible, searches will be conducted in the presence of the student and another adult 
witness. 

 
4.​ Notification: Caregivers will be notified as soon as possible if a search reveals prohibited items 

or results in disciplinary action. The school will provide information about the reason for the 
search and any findings. 

 
5.​ Confiscation: Any prohibited items found during a search will be confiscated and may be 

turned over to the President or law enforcement if necessary. Disciplinary actions will be taken 
in accordance with school policies and procedures. 

 
6.​ Refusal to Comply: Students who refuse to comply with a search request may face disciplinary 

action for insubordination. The school prioritizes safety and will take necessary measures to 
ensure compliance. 
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7.​ Random Searches: The school reserves the right to conduct random searches to deter the 

possession of prohibited items and maintain a safe environment. These searches will be 
conducted without specific suspicion but will be carried out in a non-discriminatory manner. 

 

Personal Package Deliveries/Drop Offs 
Prohibition of Personal Deliveries/at Gate Drop Offs: Students are not permitted to use Girard 
College’s address to have personal packages delivered to campus. This includes, but is not limited to, 
items ordered online, gifts, and any other non-school-related packages. This policy is in place to ensure 
that the school’s resources are used effectively and to maintain the security and integrity of our 
campus. 
 
Acceptable Deliveries/at Gate Drop Offs: Only items that are directly related to school activities, 
academic purposes, or are sent by parents or guardians with prior approval from the administration will 
be accepted. Examples include textbooks, educational materials, school supplies, clothing, personal 
hygiene items, birthday items, etc. These packages must be addressed to the administrator who 
approved the delivery and it will be opened and reviewed by the administrator prior to delivery to the 
student. 
 
Consequences: Any unapproved personal packages sent to Girard College’s address will be forwarded 
to Public Safety who will require caregiver/guardian to pick it up. Repeated violations of this policy may 
result in disciplinary action. 

Caregiver Volunteers and Chaperoning Field Trips 

The state Child Protective Services Law has imposed greater background check requirements on 
school employees, volunteers and contractors with direct contact with children. The definition of 
volunteer as provided is “Persons having direct contact and interaction with students.” In an attempt to 
comply with Act 153, Girard College will view the following as volunteers due to the potential of having 
direct contact with students.: FEA Organization Officers, field trip chaperones, persons assisting with 
school events/activities/dances/proms during or after school, as well as classroom volunteers. *The 
only exception that would apply to FEA members needing clearances would be for those organization 
members who would never see themselves in a position of being with students while acting as 
representative of the FEA organization. Note: Being an “Approved Volunteer” is NOT a requirement 
for attending athletic events, caregiver conferences, award ceremonies, concerts, banquets, etc., 
when there as a spectator only. 
 
Volunteers must obtain all necessary clearances prior to any volunteering on campus. If there is a 
question as to whether or not clearances are required for your participation here at school or you need 
support to get the clearances, please contact our Family Engagement Coordinator. 

●​ ACT 151 Pennsylvania Child Abuse History Clearance 
●​ ACT 34 PA Criminal History Record Check 
●​ FBI Criminal History (Fingerprint) or if a volunteer has been a Commonwealth resident 

continually for 10 years, and swears in writing that he or she has never been convicted of a 
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disqualifying crime in Pennsylvania or another state, only the child abuse and state clearances 
are needed - the federal criminal check is not needed. 

 The official disclosure statement form is available here or via the QR code. Girard College will only 
accept an original signed and notarized affidavit. 
 

XIV: Enrollment & Re-Enrollment 
At Girard College, we prioritize the safety, well-being, and success of your child. Each year, caregivers 
are required to complete and submit a series of essential documents, including the annual enrollment 
contract, medical records and forms, a welcome packet, a wellness intake interview and/or survey, the 
acknowledgement of the Community Handbook and any other necessary paperwork. These documents 
are crucial in ensuring that your child receives the best care and support while at Girard. Timely 
completion of these forms helps us align our programming to meet your child's needs and maintain a 
safe and nurturing environment. Please note that failure to submit the requested documentation may 
delay your child's start date. 

 

Enrollment Contract 2025-2026 

Conditions Of Enrollment 
Continued enrollment is contingent upon satisfactory academic progress and good citizenship by 
student and Parent(s)/Guardian(s). Students, parents, and guardians are expected to exhibit the 
positive behavior outlined in the Girard College Handbook, to follow said handbook and agree to abide 
by it and otherwise comport themselves in a manner that best serves the interests of the College. 
Should the President determine that it is not in the best interest of the student or College for the 
student or parent(s) to continue as members of Girard College community, the President may require 
the student's withdrawal or dismiss him or her from the College. I hereby acknowledge that Girard 
College has a Full Disclosure Policy requiring the parent(s)/guardian(s) of the student to divulge to 
Girard College any information concerning the student's academic or behavioral background that may 
impact the school's ability to carry out its mission. All students are expected to be physically present on 
campus; the College will not offer a remote learning option for students, except in the sole discretion 
of the President of the College based on the President's evaluation of the circumstances and legal 
obligations. 
 
It is also understood that enrollment beyond this academic year, including re-enrollment in subsequent 
years, is not guaranteed. It is understood that re-enrollment is contingent upon the student and 
parents/guardians' compliance with the Girard College Handbook and the student meeting all 
academic standards established by Girard College. If the student fails to meet those academic 
standards, it is understood that the student, at the discretion of the College, may not be invited to 
return to Girard College. The decision regarding future enrollment is wholly discretionary and not 
subject to appeal by the student or parent/guardian. 
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Attendance 
I acknowledge and understand the importance of the student's full engagement with the classes and 
activities of Girard College during the entirety of the school year. As such, I agree that neither I nor the 
student will request to be absent from required classes and activities, except as necessitated by urgent 
need and supported by appropriate medical or other evidence when requested by Girard College. 
 
In addition, I/we agree to honor Girard College's schedule for student arrival to, and departure from, 
Girard College for student move-in and registration, holiday breaks, and the end of the marking periods, 
as well as on a weekly basis before and after the weekends. I/we understand that failure to comply 
with these attendance requirements can be the cause for the student's dismissal from Girard 
College or the withdrawal of the student's scholarship. 

 
Medical Forms 
For the safety and health of your student and all members of the Girard College Community, I/We 
agree to complete and return all medical and health forms required by the College. All students must be 
in compliance with the school's vaccination policy. These forms must be returned before a student will 
be permitted to attend classes or participate in any college activities. Incomplete medical information 
will lead to forfeiting your student's reserved place. 
 

Student/ Family Intake Interviews 
In an effort to support students throughout their school year at Girard College, we require families to 
participate in student/family intake interviews conducted by the school social workers. This information 
is confidential and will assist us in better serving our students and their families. 
 

Custody 
I agree to provide Girard College with a copy of any court-issued custody or adoption papers and to 
promptly provide updated copies of petitions or motions concerning custody, visitation or transfer of 
custody pertaining to the student. Custodial parents and guardians will be sent all related mailings and 
will have access to educational records regarding their child unless Girard College has been provided a 
copy of court-issued custody or adoption papers that restrict or prohibit the noncustodial parent from 
exercising their parental rights. The Parents agree that any disputes between them regarding custody, 
visitation, and access to information regarding the Student will be submitted to the appropriate court 
for resolution and will not be resolved by the School. The School will not be bound by and will not 
comply with any agreement between parents that contravenes the language of a court order on the 
same subject. 
 

Communication 
I agree and understand that it is my responsibility as the parent/guardian is to frequently and 
consistently check my child's grades, attendance and overall academic and behavioral progress. I will 
maintain a clear line of communication with the College via email, phone or text message, provide 
updated contact information and to respond in a timely manner that comports with the behavior 
outlined in the Girard College Handbook. 
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Permission 
I agree that the above-named student may participate in all College activities, including athletics, and 
any College sponsored trip away from the campus unless the College receives written notice to the 
contrary. It is understood that Girard College and its representatives intend to take all reasonable 
precautions with respect to all activities. 
 
I understand that the participation of my/our child/ in the activities of the College programs involves a 
certain element of risk. I/We hereby assume that risk and agree to hold Girard College and its 
employees, instructors, and representatives blameless from any liability unless the occurrence happens 
because of gross negligence or willful and want on behavior on their parts. I/We will assume full 
responsibility for any personal injury that might occur to my/our child while taking part in College 
activities, and I/we will absolve the College and its employees and representatives from all liability in 
regard to such injury. 
 
I agree to permit the College to use, in whole or in part, photographs, videos, writings, artwork, and 
voice recordings of our child(ren) for the purpose of illustrations, publications, advertising, website or 
other social media. 
 
I agree to the loan of textbooks, computers or any educational materials, technology and instructional 
materials for my/our child(ren) so he/she/they can benefit to the maximum extent requested by the 
College for state aid under Pennsylvania law. 

 
The Release And Confidentiality Of Education Records 
Girard students often request transcripts and letters of recommendation to programs such as summer 
study, scholarship opportunities, and applications to schools and colleges. I grant permission to the 
College, when requested by either the student and/or parent/guardian, to release to any educational 
institution or program a transcript and any confidential letters of recommendation made on behalf of 
the student. I understand that as an advocate for the student, an employee of the College will share 
information about the student's academic and personal background and performance. 
 

Force Majeure 

I agree that the College will not be liable for any failure or delay in performance under this Agreement, 
including, without limitation, any failure or delay that result from Acts of God, fire, government 
restrictions, wars, insurrections, acts of terrorism, epidemics, pandemics or other natural disasters. If 
any of these circumstances should arise the obligations under this Agreement shall continue. In the 
event of a disaster or pandemic or other similar event, the College's duties and obligations in this 
Agreement may be postponed until such time as the College, in its sole discretion, may safely reopen. 
College schedules may be extended for a period of time equal to the time lost due to any delay so 
caused and/or classes may be conducted via distance-learning basis and/or weekend classes may be 
scheduled, at the College's discretion. 
 
No student may attend any part of the 2025-2026 year, including pre-season sports and/or activities 
unless the College receives this signed document. 
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Withdrawing a Student 
Girard College understands that caregivers/legal guardians may need to make important decisions 
regarding their child’s educational placement and future. In certain life situations, a caregiver/legal 
guardian may choose to withdraw their child from Girard College. To initiate the withdrawal process, 
the caregiver or legal guardian must complete and sign a Girard Withdrawal Form with the Admissions 
Office or respective Administrator. Once all obligations to Girard have been fulfilled, the 
designated administrative assistant will prepare and forward the necessary transfer 
details and records to the new school upon receiving their request. It is essential that 
personal belongings are picked up in coordination with both the academic and residential 
life teams. Please note that once a student withdraws from Girard College, they forfeit 
their assigned enrollment space at the school. If you have any questions, please contact 
our Admissions Office at 215-787-4470 or via email at admissions@girardcollege.edu 

Community Handbook Acknowledgement Statement 
 
I, the undersigned, acknowledge that I have received, read, and understood the contents of the Girard 
College Community Handbook. I understand that this handbook provides important information about 
the policies, procedures, and expectations of Girard College. 
 
By signing below, I agree to comply with the guidelines and rules outlined in the handbook. I recognize 
that it is my responsibility to review and discuss these policies with my child to ensure their 
understanding and adherence to the standards set forth by Girard College. 
 
Furthermore, I understand that failure to comply with these guidelines may result in consequences as 
outlined in the handbook. 
 
Please note that this acknowledgment is required as part of the enrollment and re-enrollment process. 
Failure to return this signed acknowledgment may delay the start date for my child. 
 
There is also an online acknowledgement form that you may have completed.  
 
 
Student Name: _________________________________________________________    Grade: _____________________ 
 
 
Caregiver/Legal Guardian Name: ______________________________________________________________________ 
 
 
Signature of Caregiver/Legal Guardian: __________________________________________ Date: _______________ 
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